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Access to KAIST Academic System

1. Access to KAIST Academic System

Students will be able to access KAIST Portal System by typing https://portal.kaist.ac.kr on the URL field.
After you login to the portal, click the Academic System button from the left menu on the screen.

2. Create portal account
If you do not have a portal account, click the ‘Register’ button to sign up for portal access. To ask
questions about registering for an account, inquire by e-mail to: ssoadm@kaist.ac.kr

3. Logout from Academic System

When you click the ‘Close’ link, a popup message will appear prompting you to click ‘OK’ to close the web
browser. To logout from the Academic System, click the ‘Logout’ link at the portal.

4. Misc.

- According to the portal SSO policy, the 7789 port must be open on the side of the service requester for
the academic system to be connected.

In most environments no problems exist, but some companies may have blocked some outgoing ports
(including the 7789 port).

In this event, the user should ask the computer team to open the 7789 port or should use a different PC
(e.g., home computer).

Easily create Web Help sites
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Courses Offered

1. Menu
Common > Courses Offered

2. Courses Offered

XThis menu item is accessible to anyone wishing to look up courses offered at KAIST and does not require
login

Display
Year Term Department  [ALL v| mstuctor [ ]
Career ALL ~]|  Course Nbr. Course Type  [ALL v creais [ |~ ]
Language Code Course Title | | Capacity I:l - l:l
(& Search @ Excel
# Total : 263
No. Department Course Type Career C;';?e sﬁ:im Section Course Title Su?re:,ttli)t.ute Syllabus AU L:L:C Instructor
1 Chemistry Individual Study Bacheler [ 45 A Individual Study N 1] 0610 . i
pd Chemistry Individual Study Bacheler [ 45 AA Individual Study N 1] 0610 H o ~
3 Chemistry Individual Study Bacheler [ 45 AB Individual Study N 1] 0610 |D I
4 Chemistry Individual Study Bacheler ¢ a5 AC Individual Study N 0 0:6:1.0 ar
5 Chemistry Individual Study Bacheler ¢ a5 AD Individual Study N 0 0:6:1.0 ar
6 Chemistry Individual Study Bacheler ¢ a5 B Individual Study N 0 0610 E K
7 Chemistry Individual Study Bacheler ¢ a5 C Individual Study N 0 0:6:1.0 ar
8 Chemistry Individual Study Bacheler ¢ a5 D Individual Study N 0 0610 Ki
9 Chemistry Individual Study Bacheler C a5 E Individual Study N 0 0:6:1.0 m
10 Chemistry Individual Study Bacheler ¢ a5 F Individual Study N 0 0:6:1.0 1 Ki
11 Chemistry Individual Study Bacheler ¢ a5 G Individual Study N 0 0:6:1.0 ar
12 Chemistry Individual Study Bacheler ¢ a5 H Individual Study N 0 0:6:1.0 <l
13 Chemistry Individual Study Bacheler ¢ a5 W Individual Study N 0 0:6:1.0 t *z
14 Chemistry Individual Study Bacheler C a5 K Individual Study N 1] 0:6:1.0 t o
15 Chemistry Individual Study Bacheler C a5 L Individual Study N 1] 0:6:1.0 [+
1 PR - SR Fane | u ane na I 1l ©h s N n | nean | Cal et -

This menu allows you to look up courses offered by semester (Year/Semester)

Searching
- The Year/Term that the course is offered is a mandatory search criterion.

- If you set the search to find ‘All' courses offered, the search will be very lengthy, as a large amount of
data is retrieved and displayed.
- The ‘Limited Class Size’ and ‘Credits’ (AU — academic units) items are retrieved according to results with
more than starting value and less than the ending value.
- When an inverted triangle appears under a column header, you can click the [Column Name] to re-sort
data according to that column.
- When you click the title of a course, the syllabus will display in a popup window (see [Figure 1] below).
- If the query data exceeds 1000 results, the data will not display on the screen due to excessive time
required. Instead, you will be prompted to download directly to an Excel file when you click the ‘Inquiry’
button. Click ‘Confirm’ to download directly to an Excel file
- The Term Type (Module) value “16wk' refers to a Seoul 16-Week Course; “1st’ and 2nd’ refer to Seoul
8-week courses in the first half and second half of the semester, respectively.

Excel Downloads
- You can download the displayed search results to an Excel file by clicking the ‘Excel’ button.

[Figure 1]
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# hitp:/localhost 8000, Pyaar=20128cterm =3 & subject_no=29. S008Meture._class=Rdept id=3941 - KAIST C -
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[Tips on Excel downloads]

1. If the blocking pop-up message appears, as shown below, then you should click ‘File Download’ and go

through the process again.

s E9HE RAITH7] | Intemet Explorerjd GUE LAEE GREETA KNEE 0| A0 EF NDRSLC F0F 2B ®71F gAML |

2. If the query data exceeds 1000 results, the data will not display
required.

Instead, you will be prompted to download directly to an Excel
plick ‘Confirm’ to download directly to an Excel file.

on the screen due to excessive time

file when you click the ‘Inquiry’ button.

o HO|X| HAX]

@ If the query data exceeds 1000 results,
required.

when you click the ‘Inguiry’ button.
Click "Confirm” to download directly to an Excel file.

the data will not display on the screen due to excessive time

Instead, you will be prompted to download directly to an Excel file

-

it
re

End.

Easily create iPhone documentation
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School registration

1. Menu

Academic Records > School registration

2. School registration
Display

|_lAcademic Registration

Student 1D 2046 101 Resident registration

number 717 04-7730 47 Nationality Hores
Kor. Name Rt Eng. Name kye_ne o kang Sex M
Course level Undergraduate program Status. Continued enroliment Full-time/Part-time  Full-time
Student Classification g‘;;l:[:?iﬁ“'ion {underg Department School of Freshman Department
Entrance-date 2016-03-01 Graduation-date

Degree number
| JAdvisor

Academic advisor Le H, un o Collective guidance Thesis guidance

Thesis examination Master's program

Mentor
|_|History of changes to academic record
Start End Before Affter Date Cancel Cancellation Reason for
Ny Ehanpslvpe Date Date changes changes (et s B processed ¥iN date cancellation
No Data
[} Contact [Update ]
Lab Building Lab Room No. Lab Tel. Homepage
Mobile Tel. 010 e . Fax Misc. Tel. E - mail rudg, _ m
. - P Emergency contact .. o -
Dormitory Building Emergency Tel. o1 et £ A0S -ouw —aT @== o) (T mea mei—p v - w04 E
address
|| Relations
: 1 - Bggnn = T T TS T T e e R
Sponsor Name G| Relation of Sponsor = Sponsor Tel. gqgmmmeneETn Sponsor Addr. ormpmy ee = ne N
o i sg42BTHET T —— EF
Householder Name & _ % SEELTT ?f Househo | =5 | Houceholder Tel. | 0-~~en=n= 72 Householder Addr. OHE)1 T 3ME - ) N ==
Legal place of
residence
L] Family [Update]
No Relation Name Age Occupation Position Address
1 = Tude 2
2 = 2 5
3 = = 5
4 D A 2.
| Academic Background
High School | T} High School Region | = % High School Type & i4T Type of high
school affilation
Undergraduate F Date of
Univ. Undergraduate Major Undergraduate degree BEA Degree No.
.
Graduate Univ. Graduate Major Date of master's Master's Degree
Degree No.

- This menu allows students to look up and check their basic academic information, history of changes to
academic record, contact information, sponsor, family, academic background, etc.

- Click the ‘Update/Register contact information’ button and select the [Enter contact information] display to
add or change your home address, phone number, mobile number, and e-mail.

(Contact information is used for emergencies and for instructors to send e-mail to students in their courses.
The contact information is not used for sending transcripts.)

- if Click the 'update Family information’ button, you can update the family information.
[The family information update popup]
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ta

& The family infornation Update - Internet Explorer - O *
[_JFamily

CEEETY
Relation Nama Age Occupation Position Addraas Dalats
ThefFv| [ 11 I/ [ I/ | |oelet
[Fathe v| (-, | E I [ I [ | |ostete
Moths | [, 4] |/[e] i I i | |oelete
[Youn ] [z | | | | | | | | |oeiee

- add: Click the 'Add' button. Required [Relation, Name, Age] items.
- delete: Click the 'delete’ link you want to delete.
- save: Click the 'Save' button.

End.
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Update Contact

1. Menu

Academic Records > Update Contact

2. Update Contact

Pop-up Display

When this menu item is clicked, a pop-up window opens allowing you to enter or update your personal

address, using the integrated ‘Identity and Access Management Portal Service’ (IAM-PS) as shown below.
" [ KAIST Unified Identity an x

. v TR
KAIST |IAM-PS
You can access all services with your single ID in your life

Unified Identity and Access Management Service

Service Portfolio || KOREAN

‘ g Single ID ’ Notice
_ btoc-;-m o
‘ é Password

[ 1D SAVE

Self-Service

Create Your Account Find Login ID O Find Password @ Service Request to Manager @

When KAIST Unique ID is received in | You can receive an e-mail induding vouansetmywmnpamuu Service Request To Manager receive

your e-mail or mobile phone onthe  your login id through the identification | through the identification method of your requests that cannot be processed

date of final admission for smdents method of our registered information you'ragsteed information or your in Self-Service pages. Service

or starting work for emplo; or your mol e phone, Request To Manager Services may

you can make your lrfeume k)gln ID, take a longer time than processing on
 Self-Service page,

B B B

Daehak-ro (373-1 Guseong-dong), Yuseong-gu, Daejeon 305-701, Republic of Korean
=== Copyright (C) 2012, Korea Advanced Institute of Science and Technology, All Rights Reserved.

(Contact information is used for emergencies and for instructors to send e-mail to students in their courses.
The contact information is not used for sending transcripts.)

End.
Created with the Personal Edition of HelpNDoc. Write EPub books for the iPad
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Course Registration

1. Menu

Class Enrolment > Courses Registeration

2. Courses Registeration

Display

I 2020 Fall Course Registration

Department

Course Code | [ex)24212

including WISH

#Unavailable: Courses without a syllabus are not eligible for registration
#Please proceed course professor's approval online at [Class Enrolment-Course Registration(Exceptions)] for courses limited to add/drop online{e.g. courses exceeding enrolment limit,
special courses with different subtitles, third retake etc )

No.

Course Course Course
Type Level No

Electiv. ..

Electiv...

Other ..

Other ...

Other ...

Other ..

Bachelor HSS011

Bachelor HSS011

Bachelor HSS011

Bachelor HSS011

| Course Registration

No.

Related Information

Add
Type

Department

Graduate School of ..

School of Humaniti....

School of Humanit....

School of Humaniti....

School of Humanit....

Physics

Chemistry

Common GCT544

Common |GCT547

Course

Code

43 544

43.547

10.009

10.009

10.009

10.009

10,022

10,110

10.454

13101

20.142

23102

Course Title AU L:L:C Instructor EI'Ig Ed‘:l"l
Game Studies (Ludology) | 0 3:0:30 DONYOUNOYT 1y

- 0 | 3:0:3.0 Byungjoo Lee Y
i 0 |3:0:20 John Lonney | Y
0 | 30:20 John Lonney | Y

10 2020 Carter Payton ¥

Intermediate English Readi 0

3:0:2.0 | John Lonney | Y

Intermediate Fnalish Readi ' . (o .-/ . _ .

Course Course

t. e Type Course Title
GCT547 Elective[gra Dynamics of Human-Computer Interactio
duate) n
Mandatory
HSS022 |General Cou|  English Presentation & Discussion
rses

HSS189 Other Electiv Freshman Seminar 2<Department of Ch
emical & Biomolecular Engineering=

HSS484 OIhB[ElEC[IV Special Topics in Policy<Disaster Preven

fion and Safety Society=

Humanities
HSS5119 & Social Ele
ctive

Understanding German-Speaking Cultur
es

PH142 E'as“egeq“” General Physics |1

Basic Requir

CH102 General Chemistry Experiment |

[School of Humanities & Social {v|  Course level Course Type
| CourseNo Course Title

(& mquiry |
Langusge

#_ Cla.. Class time Remarks  Week Wish ':;I;‘D’I";e
O T Wew 14301000 SAVHEIE | Delte Add
O 17 Tnu 1030-iz0p SAWHER . Debte Acd
2020 ek og00-1030 FHHE FTEH  Delete A
2 20 N OSWIN s s e g
2 2 YTEE s szt e Aw
20 20 ot 03 iT00 EIHE STBOE Wish Add
Mon- 1030-12-00 w2, T
Credits applied for : 19.0 credits CQ View grade report
AU Credits Instructor ~ hepeat A':‘;Egﬂ;l Week Delete
0 3.0 Byungjoo Lee M Delete
0 1.0 John Lonney N Delete
0 1.0 Dong Yeun Koh N Delete
0 1.0  SUNGHOLEE N Delete
0 3.0 Hyanggi Min N Delete
0 10 Hong-Yo;ng Chan N Delete
0 1.0 | Hyunjoon Song N Delete

- Registration: When registering for courses, only courses with live links are available for registration;
courses that are displayed as unavailable for registration are lacking a syllabus.

- GENERAL COURSES: When you click ‘Register’, registration is complete.

- RESEARCH COURSES (GRADUATE LEVEL): When you click ‘Register’, a pop-up window will prompt
you to input the course credits. When you input the credits, registration is complete.

- REPEAT COURSES: If you click the ‘Repeat a course’ button on the display showing your prior grade

data, then the process of registering to repeat a course is complete.

- When you click the title of a course with a live link, the syllabus will be displayed.

- If you click the ‘Delete’ link for a course you have applied for, the corresponding course will be deleted
from your registration history.

- Week: In the College of Business Administration, 16-week courses display as ‘“1-16’; 8-week courses in
the 1st half of the semester display as ‘“1-8’; 8-week courses in the 2nd half of the semester display as
‘9-16'.
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- Additional function to make ‘Wish List’ for desired courses : By adding a "wish" button in the list of
courses offered at course registration menu, students can make and save a course wish list.
The saved wish list will be displayed at the top of the list when viewing the offered courses.(Yellow
section)
Students can delete a course from the wish list by clicking "delete” button.

computerized Lottery for Registration

- A computerized lottery is implemented in the first registration period for the spring, summer, fall and winter
semesters (four times a year).

- The computerized lottery is implemented for courses in the spring and fall semesters which limit the
number of students to a maximum class size. After unrestricted registration on the first day, the
computer system will conduct a random drawing on the second day for courses where the number of
registrants exceeds the maximum class size.

- Registration System Hours
* First Day: (12:30 - 23:59)

* Second Day: Registration suspended
* Third Day: (reopens at 12:30)
* Final Day: (closes at 23:59)

- Course registration records for students not selected during the lottery drawing will be deleted.

- Student selected in the lottery drawing cannot delete the course, and must wait until the period for
adds/drops and withdrawals if they wish to delete it.

3. Changing Registered Courses

Menu
Course registration > Adds/Drops and Withdrawals

X When Daejeon and Seoul have different academic calendars for the add/drop and withdrawal period,

you should register in accordance with the designated academic calendar for courses in Daejeon and
Seoul (16-week; 1st-half; 2nd-half).

X Registration changes can be made for courses in Daejeon or Seoul (16-week) during the period for
adds/drops and withdrawals.

X To make registration changes for 8-week courses in the 1st or 2nd half of a semester, use the menu
path: Course registration > Adds/Drops (half semester).

X During the period for adds/drops and withdrawals for Seoul 1st-half courses, you can make changes to
both 1st-half and 2nd-half courses.

However, during the period for adds/drops and withdrawals for Seoul 2nd-half courses, changes
may only be made to 2nd-half courses.

Display

- The display is the same as for adds/drops and withdrawals.

System operation
- [Graduate] Course Add/Drop available all time during the period
* From 09:30 on First Day to before 23:59 on Final Day
- [Undergraduate] During the course Add/Drop period, there will be a separate processing time to reflect
the course cancellation from each 1st and 2nd time of course Add/Drop.
* 1st time(Course Add/Drop) : 09:30~ 17:00
* 1st Processing time of course cancellation : 17:00~ 17:30
* 2nd time(Course Add/Drop) : 17:30~ Next day 09:00
* 2nd Processing time of course cancellation : 09:00~ 09:30

X In the case of undergraduate student, please note that students who wish to register for courses of

which class times clash with their class timetable should drop the courses during the final time slot for
course drop because the last day of the course Add/Drop period ends with course registration following a
time slot for course drop.
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4. Withdrawing from a Course

Menu
Course registration > Adds/Drops and Withdrawals

X During this period, you can withdraw from courses you have registered for in Daejeon and Seoul
(16-week).

X To make registration changes for 8-week courses in the 1st or 2nd half of a semester, use the menu
path: Course registration > Adds/Drops (half semester).

> During the period for adds/drops and withdrawals for Seoul 1st-half courses, you can make changes to

both 1st-half and 2nd-half courses.
However, during the period for adds/drops and withdrawals for Seoul 2nd-half courses, changes
may only be made to 2nd-half courses.

Display
I 2015 Spring Course Withdrawal Applied credits : None credits
No. Type Department TEET Sect. EILEE EIMEE Course Title AU Credit Instructor GEHATT Week Withdrawal
’ Nbr. *  Nbr. Type Course
I s oA 30075 F'*="95 Ele~~(G..| Thet., .....pccee.._._.luring 0| 15  C,.ie. N 18 Drop
I Course Withdrawal
No. Course Type S“;‘S;Em Sect. Cal:]:se Course Title Instructor L:L.:C AU Capacity Week Application
1 [Mandainry GeneralC sengz | A | 100w Soccer and Futea| 2000 2 30 Add
2 Bz ive F B2 A 20 2 General F ol Yong '’ Cho 0310 0 10
3 Mz ive M 356 4z 6 Informa ¥ Kart _ee 3030 0 60
- Ma, ired F 51 20 1 Physi Jhi ee 0320 0 0
5 Ma, ired F & 20 M Phys Ch: ang 0420 0 0
6 Ma ired F 2t 1 Therm Choi soon 3030 0O 0
7 Ma, ired F 21 2001 Class 51 Mi e0 3030 0 0
8 Ma, ired F D1 2t " Cy 5l Myet £ang 3030 0 0
9 Ma, ired F 31 20 A Class atism | Yor _ee 3030 0 1]
10 Bat ired F &1 A 20 i G bl Iyet £ang 0310 0 16
Ba! ired F 51 A 20 M Ge bl Chai s00n 0310 0 16
12 Ba: ired F 51 AB 20 i Ge b.l Che Ho 0310 0 16
13 Rasic Reauirad F &1 R 20 i ensel hil Hona-ain kona n31n0l n 16 e

- You can use the Personal Timetable Menu to view your timetable of registered courses
(color coding is as follows: Daejeon /Business Administration 16-week: BLACK; 1st-half 8-week: RED;
2nd-half 8-week: BLUE).

- The Adds/Drops (half semester) menu is for students wishing to take only courses that a department is
offering separately in the first half (weeks 1-8) or second half (weeks 9-16) of a semester.

- Course Registration Period : from 12:30(lunch time) of starting day to 23:59 of ending day.

- Course Add/ Drop Period :
[Graduate] From 09:30 on First Day to before 23:59 on Final Day
— Course Add/Drop available all time during the period
[Undergraduate] During the course Add/Drop period, there will be a separate processing time to reflect
the course cancellation from each 1st and 2nd time of course Add/Drop.
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* Display (Undergraduate_Course Add/ Drop period_System operation time)

Fist day Last day
qst 09:30~ 17:00 st 09:30~ 17:00
- Add/Drop - Add/Drop
I hlﬂ Cancelled courses I\Iﬂ Cancelled courses
can be applied for can be applied for
E after 17:30 E after 17:30

Processing trme of couwrse . Processing trrme of course
cancellation (71700~ 77-30) cancelliatron (7700~ 77-30)

2nd 17:30~ Nextday 09:00 2nd 17:30~ 24 : 00
- Add/Drop - Add
| 1 Cancelled courses 1 Cancellation is not
M can be applied for MM allowed at the 274 time
E from the next day E of the Last day of
course Add/Drop

0?:30

period.

Processing time of couwrse
canceflatron (09:00~ 09-30)

6. 'Please wait' Window
- If too many users are connected at once to the course registration system, then users must wait for

permission to access the system.
Each user will receive a computerized ticket number and can view a status window indicating the user’s

place in the waiting order.
As the number of users waiting and the wait time decreases, your service order will automatically advance

to the next page. (Note that if you press the Refresh button, you will start over with a new number ticket
and must once again wait for your turn.)

Please Wait...
Wating time : 1 Sec

Y'ou are number 1 on the waiting list.
Due to too many connections, you are placed on the wait list.
After a while, it will be automatically moved to the next page.

2L If you reload this page, waiting time will become longer. [stop]

KAIST Academic System

7. Course Retake Application
- Online application may be submitted up to three days (working days) prior to the end of the course

add/drop period
- Course professor shall provide approval online for course retake applications; unapproved applications up

to three days (working days) before the end of the course add/drop period shall be automatically cancelled
- Course registration shall be immediately cancelled if the course retake application is rejected by the
course professor; Re-applications can be submitted using the paper form

End.
Full featured EPub generator
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Applied courses

1. Menu

Class Enrolment > Applied courses

2. Look Up Registered Courses

Display
[2014] Fall Term v & Pprint
# Type: "I"indicates application during the course registration period, "C" indicates application during the course add/drop period.
No. Type Department S);:;?.m Section CoNuhrr.':e C_?:I;:e Course Title Week AU  Credit Instructor Retaking Rl:ent)z'r(;neg
1| g DepanmentorSocialS 4734 Hss112 HUMAmes & S0¢ igiory of Korea Thought 0 30 UnknownUnknown N
2 | Department of Social § 10.307 HSS307 Humanities & Soc Contemparary Political History o 0 30 HAK-JOON KIM N

ciences ial Elective fKorea

- You can view your history of registered courses by Year/Semester.
- The codes for “Registration Type” are as follows: ‘I' refers to courses registered for during the regular
registration period; 'C’ refers to courses registered for during the add/drop period.

[Print Display for Application report]
2014Year Fall Course Registration Record

sDepartmentDivistion: €0 2”7~ eStudent Classification: 77 7 ’ ram
sMName: v v ad s5tudent ID number:  MroonnT oTotal credit: 12.0
Classification of . S Retaking
course Info. P— Name of course AU Credit  Professor course 1 YPE
Lecture
Da Times Classroom
" Type
Humanities & . . Jetfrey
HSS 10.134 HS5107 Social Hective Mtreduction to Philosophy 1] 0 Benjamin N 1
Mon 10:30~12:00 lecture  (E11)Create Lecture BLDG. 304
Wed 10:30~12:00 lecture  (E11)Create Lecture BLDG. 304
Humamties &  Special Lectures on Art<Discourse on Unknown
HSS 10321 B HS5362 Social Hlective  Loves 1] io Unknown N I
Tue 14:30~17:30 lecture  (N4)Schoolo £ Humanities&Social ScienceB/D 1123
HS5 10,324 H55324 S]m';:ﬁi Science Fiction Cinema o 30  Daniel Martin N I
Tue 13:00~14:30 lecture  (N4)Schoolo £ Humanities&Social ScienceB/D 1313
Thu 13:00~14:30 lecture  (N4)Schoolo £ Humanities& Social ScienceB/D 1313
Humamnities & _— .
HSS 10332 A H55301 Social EI:!ulive Topics in Philosophy<Formal Ontology> 0 30  Woosuk Park N 1
Mon 16:00~17:30 lecture  (E11)Create Lecture BLDG. 405
Wed 16:00~17:30 lecture  (E11)Create Lecture BLDG. 405
End.

Full featured Documentation generator
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Timetable

1. Menu

Class Enrolment > Timetable

2. Personal Timetable

Display

[2013] Fall Term *

3 In case of half semester(module): Red for First half, Blue for Second half

Time Mon Tue
~08:00
08:00
08:30

H55021(10.201)

Wed Thu Fri Sat

H55021(10.201)

09:00 critical Thinking in Eng Critical Thinking in Eng
lish lish
Christopher Whittle Christopher Whittle
09:30
1220 1220
{N4)Schoolo f Humaniti {N4)Scheolo f Humaniti
10:00 es&Social ScienceB/D es&Social ScienceB/D
09:00 ~10:30 09:00 ~10:30
CE208(37.208) CE208(37.208)
Eee neering e neering
& Music History & Music History
YoungHae Noh HyzmniNyaing YoungHae Noh LI AR
11:00 = _
o AlEZEA S22 Az ST
{N4)Schoolo f Humaniti g::;fgﬁ;‘;‘ﬁgl‘é::i:e {N4)Schoolo f Humaniti g::;fgﬁ;‘;‘ﬁt";é':;i:e
30 St a0 ering 01200 ering
) . 10:30 ~ 12:00 ) . 10:30 ~ 12:00
12:00
12:30
13:00
13:30
14:00
CE351(37.351) CE351(37.351)
14:30 Civil and Environment Civil and Environment
al Engineering Data An al Engineering Data An
alysis alysis
Yoonjin Yoon Yoonjin Yoon
15:00

HA PA L E-3H

FITTPRE T SR S

1211E

[T TR R

Sun

- You can view a timetable of your registered courses.
- If there are duplications or conflicts in the class times for registered courses, then a message will display
alerting you to the conflict: “This class time conflicts with the 'xxx' course.’
- Seoul Campus 8-week courses are color-coded as follows: 1st-half courses are RED and 2nd-half
courses are BLUE.

Note that 1st-half and 2nd-half courses do not affect each other in terms of time conflicts.
- NOTE: This menu item does not have a print function of its own. To print it, use the browser print function
or create a screen capture.

End.

Full featured Help generator
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Mid-Course Evaluation

1. Menu

Course Evaluation > Mid-Course evaluation

2. Mid-semester Course Evaluations

Display

Q [Daejeon campus] 2014 Spring course list for Mid-semester Course Evaluation

#Please click the course title to evaluate a course.

No  Code
37.481
37.332
37.371
37.440
10.376

[ )

42.356

Number Section Course title Instructor

CEds1 Special Topics in Civil ane! Srirnnmen ! Enninnarinn- Aannlnmusfor Energy Development> 1 ion
CE332 im
CE3T1 E e

CE440 n
HSS376 m
MSB358 UYL SUL Ly et LBE

Related Information
- If it is not the period for mid-semester course evaluations, a message will display that information.

- When you click the title of the course you are evaluating, an evaluation window will open.

- Confirm that the status has changed from ‘To be done’ to ‘Done’ upon completion.

- After initially completing the evaluation, you may keep returning to it again to make changes.

Evaluation Display
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[Intreduction to Linear Algebra / Uhi Rinn Suh/ MAS109/E]

The purpose of the course evaluation system is to improve the quality of courses by reflecting the opinions of students. The results of multiple-choice items are
displayed in summation, while those of the subjective items are displayed in a random order to guarantee anonymity of the answerers, We appreciate your
honesty and sincerity in taking the course evaluation.

1. Please comment on aspects of the course that you found most beneficial to your learning, and suggest any improvements that could be made.

A) Preparedness of the instructor (e.g. availability of auxiliary textbooks, audiovisual materials, online materials, ete.) (Under 1500 bytes)
0 11500 bytes

B} Lecture progression (e.g. course organization and development, student participation, class discussions, understanding of lectures, etc.) (Under 1500 bytes)

i /1500 bytes
A
C} Assignments (e.g. amount of assignments, relevance to course, effectiveness of feedback, etc.) (Under 1500 bytes)
0 11500 bytes
P
[} Role of the teaching assistant (Under 1500 bytes)
0 /1500 bytes
e
E) Cther expectations of the course (Under 1500 bytes)
] /1500 bytes

2. \Was English the main language of instruction and learning materials? (If Korean was spoken only for supplemental explanation, the lecture was considered in English.)
Ves Mo

3. Please indicate your level of satisfaction with the course.
Highly satisfactory Satisfactory Meutral Unszatisfactory Highly unsatisfactory

= Basic Student Information =

1. Awerage time spent studying per week

Less than 1 hour 1~3 hours 3~5 hours 5~7 hours More than 7 hours
|€& aear ||B sae

Related Information
- Responses to the 5 items in the questionnaire must be limited to 1500 bytes (750 Korean characters,
1500 English characters). Excess characters are automatically deleted.
- The number of bytes already used is displayed in a small box at the upper right section of the display.
- All fields are required to be completed. If you click ‘Save’ before filling in all the fields, the system will not
save the fields but instead a popup will prompt you to complete the specified missing field(s).

After entering your response(s) in the corresponding field(s), click ‘Save’ again.
- You can use the ‘Initialize’ button to restart the evaluation, deleting all of your content so you can enter
new content.

End.

Free EPub and documentation generator
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Final Course Evaluation

1. Menu

Course Evaluation > Final course evaluation

2. Final Course Evaluation

_~ 2014 Spring Course List for Final Course Evaluation
* Please click the course title to evaluate a course.

No. Week Code Number Senctio Course title English

Instructor Status

1 Hss376 \Understanding Musical Phenomenon J Undone
2 CE332 W D n Undone
3 CE3T1 Envir W W Undone
4 CE440 K Undone
37.481 CE481 Spetial Topics in Civil and oy for Energy Devel ¥ Tai n Undene

[ 42358 MSB356 Kark-oum Lee Undone

Related Information

- If it is not the period for course evaluations, a message will display that information.

- When you click the title of the course you are evaluating, an evaluation window will open.

- Confirm that the status has changed from ‘To be done’ to ‘Done’ upon completion.

- After initially completing the evaluation, you may keep returning to it again to make changes.

- Week: blank (Daejeon campus), 1-16 (Seoul campus 16-week course), 1-8 (Seoul campus 1st-half
course), 9-16 (Seoul campus 2nd-half course)

Display for course Evaluation
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[Introduction to Linear Algebra / Uhi Rinn Suh/ MAS109/E]
The purpose of the course evaluation system is to improve the quality of courses by reflecting the opinions of students. The results of multiple-choice items are

displayed in summation, while those of the subjective items are displayed in a random order to guarantee anonymity of the answerers. We appreciate your
honesty and sincerity in taking the course evaluation.

1. Please comment on aspects of the course that you found most beneficial to your learning, and suggest any improvements that could be made.

A) Preparedness of the instructor (e.g. availability of auxiliary textbooks, audiovisual materials, online materials, ete.)} (Under 1500 bytes)
o 11500 bytes

B} Lecture progression (e.g. course organization and development, student participation, class discussions, understanding of lectures, etc.) (Under 1500 bytes)

] ! 1500 bytes
|
C) Assignments (e.g. amount of assignments, relevance to course, effectivensss of feedback, etc.) (Under 1500 bytes)
o 11500 bytes
A
D} Rele of the teaching assistant (Under 1500 bytes)
o 11500 bytes
|
E)} Cther expectations of the course (Under 1500 bytes)
o 11500 bytes

2. Was English the main language of instruction and learning materials? | If Korean was spoken only for supplemental explanation, the lecture was considered in English. )
Ves Mo

3. Please indicate your level of satisfaction with the course.
Highly satisfactory Satisfactory Meutral Unsatisfactory Highly unsatisfactory

= Basic Student Information =

1. Average time spent studying per week

=

i

Less than 1 hour 1~3 hours > hours 5~T hours More than 7 hours

& cer ||B sae

Related Information

- Structure, Intelligibility, Atmosphere, Contribution, and English are all required fields.

- If you click ‘Save’ before filling in all of the required fields, then the system will not store the fields but
instead a popup will prompt you to complete the specified missing field(s). After entering your response(s)
in the corresponding field(s), click ‘Save’ again.

- You can use the ‘Initialize’ button to restart the evaluation, deleting all of your content so you can enter
new content.

English Questionaire (for non-English instruction)

5. [English] Did the professor speak and also use lecture materials in English? (If Korean was spoken only for supplemental explanation, the lecture was considered in English. )

& Mo Yes « Because this course is not English course, answer will be saved as Mo.

- If the course instruction is not designated to be in English, this item will automatically be set to ‘No’ and
cannot be changed.

End.

Easily create HTML Help documents
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Preview grade

1. Menu

Grades > Preview grade

2. Previewing Posted Grades

Display indicating it is not the grade posting period

KAIST StALA|2E] (KAIST Academic System)

A=A Al 7|1Z¢0] obElLiCh.

SHAAN MAR 2Z 3l S5 7|7H2 of2fjet ZELICL
2016 O{2%H7| AAlMEE 2 HH [E2/ME]: Aug 19 2016 12:00AM~Aug 24 2016 11:59PM

CHA =& EI(EXT.2361, 2369) = A S7mA m3HEI(EXT.3214 / T.02-958-3214)2 2 etujaiL|ct.
This is not the grade posting period.
Daejeon & Seoul campus grade posting for Summer 2016: Aug 19 2016 12:00AM~Aug 24 2016 11:59PM

For system hours during grade posting period, please contact the Academic Registrar's Team in Daejeon (ext. 2361, 2369) / Academic &
Student Affairs Team in Seoul (ext.3214 / T.02-958-3214)

- This menu allows you to preview posted grades during the grade posting period; if it is not the grade
posting period, a message will display that information as shown above.

Display for previewing posted grades

2014 Spring Applied credits: 13.0 Completed credits: 13.0 Credits included in G.P.A: 0.0 GPA.:00

. Retakin
No. Application Department System Section Course Course Course Title AU Credit Instructor g Week Score
Type Nbr. Nbr. Type
Course
Iaterials Science and Thesis Resear - B . -
C Engineering 34.980 Al MS980 th(MA/phD) Ph.D. Thesis Research o 2.0 |Byeong-So0 Bae N 5
2 ¢ MatenalsScienceand 5 goq MS986 | Seminar Seminar(Ph.D.} D 10 YEONSKJUNG N s

Engineering

3% NIA : Because you did not do the course evaluation, you cannot see your grade during the grade posting period.
You can view your grade after the grade confirmation work is finished.
You can check the grade posting period and grade confirmation date on the portal notice. {Inquiry on course evaluation: Academic Support Team EXT.1231)

2 If grades are blank, the instructor has not entered grades yet.

- This menu allows you to preview the grade posted by the instructor during the grade posting period. This
grade has not yet been finalized or transferred to your official transcript.

- If the grade column is marked ‘N’(“Not Ready”), you cannot check your grade until it has been transferred
to the relevant department because you have not submitted a course evaluation.

- If the grade column is blank, the instructor has not yet entered a grade contact the instructor.

End.

Easily create CHM Help documents
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Grade Report

1. Menu
Grades > Grade Report

2. Viewing Grade Reprots

English Scores

< English Score
=

No. English Examination Examination Date English Grade PassiFail
1 TOEFL(IBT) 2007/07/28 108 Y
2 TCEIC 2013/05/26 990 Y
3 TEPS 2007/02/04 885 Y

- You can view the history of your scores for standardized English tests, such as TOEIC, TOEFL, TEPS,
etc.

Essay Grades

< Korean Writing Score

No. Level | Basic Year Term Score Final
1 Writing Level Test 2009 Autumn A YES
¥ Inquiry: N4-1325, EXT. 4609
- You can view your grade for the Essay Level Test.

Grade Report for All Courses
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[C] Grade Report ALL v| | m Excel

Total Credits 161.0 Completed Credits 161.0 G.P.A. 3.6

0 Year Transfer

. Retakin
No. Department S‘ﬁ:fm Ca:l;se Sect. Course Type Course Title Crfdl AU a Grade Course Title in Korean
. Course
School g{ i:fg;‘;ﬂ“_“:s and 3|15 o8| Ha108 "“ﬂ';f%tng;s‘:;fs”&r English Communication iwo0lo| N s English Communication
School gf i:fg?;ﬂ“_‘f and 5| 10001 HE201 '“‘ﬂ';fﬁgng;sifsner Critical Thinking in English 20| 0 N s Critical Thinking in English
2009 Spring
. Retakin
No. Department S‘ﬁ:fm C:';';se Sect. Course Type Course Title Cr‘:d' AU i) Grade Course Title in Korean
. : Course
School of Humanities and S, .o on - Freshman Seminar[ME care for you(lntrod , | - ML 21 HIOILHME care for youl 21 3|
1 ocial Science 10.100| HS5180 | BH Gther Elective uction of Mechanical Engineering)] 100 M s ==
g Sehoolof Humaniiesand = 10,174 | Hsps2 | ap |Mandatory Gener Humanity/Leadership Il 00 | 1 N s O RICH <] 0 s
3 Physics 20.141| PH141 A Basic Required General Physics | ap | o0 M B+ ERl= =g
4 Physics 20,151 PH151 Al Basic Required General Physics Lab. | 10 | 0 M AD LHEZEEE |
5 Chemistry 23.101| CH101 G | Basic Required General Chemistry | ap |0 M A Ellee|
6 Chemistry 23.102| CH102 H Basic Required General Chemistry Experiment | 10 | D M A- atEEEE |
7 Dﬁpﬂ“”fgt,gn’!‘:;“w atitd 5c 101 | MAS101 | E | Basic Required Caleulus 1 a0/o0| N B+ e
8 Computer Science 36.101| C3101 H Basic Required Introduction to Programming oo M B+ SEIMN=
2009 Autumn
. Retakin
No. Department S‘ﬁ:fm C:';';se Sect. Course Type Course Title Cr‘:d' AU i) Grade Course Title in Korean
. : Course
Sthool of Humanities and S, o o4 Mandatory Gener | Humanity/Leadership | <Phoenix Leadershi| o4, AT A Fa.
1 Ay et 10172| Nene | H . p 00 | 1 M s ORI DA =Tl 2|
g - ds datory
g |Schoolof Humanties and S 10,183 None | 4 Mandatory Gener Basketball 00| 2| N s 3
. an o P Introduction to System Design < Intreductio] o, | o MR 2 U2 <A 2HUE
3 Frezshman Design 14.100| ED10D A Basic Reguired nto System Design= 20 O M B+ -
. . n in . o .. (Communication for Design=Communication , o | o 2HE M HILANE=2HE H
4 Freshman Design 14101 ED1D1 Af | Basic Required for Design= 10 | 0 M B+ EEE T
5 Physics 20.142| PH142 E | Basic Required General Physics 1| ap | o M BOD ERR=T= A

- You can view grades from courses completed at other universities, courses completed at KAIST, and
grades by Year/Term/Course.

- If you select “All terms”, you can view registered credits, completed credits, and average credits.

And if you select a particular fixed Year/Term, the system displays the registered credits, completed credits,
and average credits of the corresponding term.

- You can download the retrieved history to an Excel file by clicking the ‘Excel’ button.

- If the grade column contains the code ‘I, this means that the grade has not yet been input and you should
contact the instructor.

End.

Free PDF documentation generator
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Application Activity Score

1. Menu

Grades > Application Activity Score

2. History of community Service Applied for

History of community Service

1
Total applied hours 0 Total accepted hours o Hours converted 0(2AU) Remaining hours after o D_
of activity of activity into AL = converting into AU
¥ If the data is entered by staff without your application, there can be a discrepancy in total sum. D—
2
| Activity Report (Total 2)
No year term subjectNo subjectName AU Input date
1 2012 Fall 10.200 F AR E(Community Servica) 1 20121128 00:00
2 2012 Fall 10.200 BAEE(Community Service) 1 201211729 1540

Point 1 — Print all community service by student

TOTAL HOURS APPLIED FOR: Total hours of community service applied for by student

TOTAL HOURS APPROVED: Total hours of community service recognized by the official in charge of the
service agency

Point 2 - Hours converted into AU (credits)

History of community service applied for and new entries

ﬁ]
| Applied and Accepted List (Total 9)
Student Parson in charge
No = . Dreletion
R N - Applied Applied Accepted Accepted Accepted
Apency/Organization Period of activity activity hours date activity hours date or not

1 testag 2013/01/02 ~ 201302103 15H 2014/01/02 30H e Delete | =

2 testa 2014/01/07 ~ 20140107 16H 33M 20140102 16H 33M N Delete

3 TEst ZOTA/07/01 ~ 20120170 TaH [EERET) IH 0140605 10012 Y

4 tests 2014/01/07 ~ 2014/01/08 TH 2014/01/02 TH 2014/01/08 10:23 Y

5 tests 20140116 ~ 201401116 10H 20140102 10H 20140100 10:23 Y

6 testd 201410101 ~ 2014101108 16H 20140102 16H 201410109 10:23 ¥ E—E

7 test3 2014/01/02 ~ 2014/01/14 17H 2014/01/02 17H 2014/01/00 10:23 ¥

g tast2 2014M1/01 ~ 2014/01/08 17TH 2014/01/02 17H 2014/01/08 10:23 Y

9 test11 2014/01/02 ~ 20140102 AH 4M 20140102 4H 4M 20140109 10:23 Y ~

+ add ﬂ save

lagencyOrganization Period of activity ~ Hours of activity H M
b After application, you should submit the cerificate of your activity to Academic Registrars Team, and then the approval process will be proceeded,

Point 1 — Print community service activities applied for and information on approved activities.
Point 1-1 — Community service activities not approved by the official in charge of service

X You can change and delete these entries by clicking the organization activity.

Point 1-2 — Community service activities approved by the official in charge of service

X Community service activities which have been approved cannot be changed or deleted.

Point 2 — You can update your community service activities and enter new activities.

X To enter new community service activities, click the [New] button to activate the input window.

The [Agency/Organization] and [Period of activity] are mandatory columns and the [Hours of activity applied
for] is saved when you have entered the hours and minutes.

X When you apply for a new community service activity, you must submit certification of your activity to the
Academic Registrar's Team to start the approval process.

End.

Free EPub and documentation generator
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Application English Score

1. Menu

Grades > Application English Score

2. Submitting English scores

History of English scores submitted & new or changed entries

I Application Status for English Score

N-o Test :lame Test.date SEEIIE Inpul-datz .&cl:ept'ed date Pass or Fail Delete
1 TEPS 20131230 200 20131230 20131220 M =l
2 TOEIC 2014/01m8 241 20140102 2014/06M2 Y
3 TOEIC (Hearing impairment) 20131204 700 20131213 20131219 v
4 TEPS 20131210 589 201312031 20131231 M
5 TEPS 20140102 500 20140102 2014/01/02 ¥ H
& @ TOEIC 201401128 800 20140107
T TEPS 201312123 00 20131231 2014/m01/02 N -

3]
Testname & Select v Test date * m Score . Hearing impairment Yes @ No |

¥ After application, you should submit the official score certificate of your test to Academic Registrar's Team , and then the approval process will be
proceaded,

[Applying]

Point 2 - When you click 'New', a new input record is activated.
Point 3 — Input all required fields.

Point 4 — Click 'Save* and your application is complete.

[ Change ]
Point 1 - After an English score has been approved, a live link will not be displayed.
If you click an examination which is still not approved, then the computer system will show the

information below the fields.
Point 4 - If you have changed the information you wished to modify and then click ‘Save’, the information in

your application will be changed.
[ Delete ]

Point 5 - If you click the ‘Delete’ button for an item on a list of tests which have not yet been approved, the
requested PICPICKSHAPErecord will be deleted.

Criteria for Passing Scores for English Proficiency

I English pass score criteria table
Test nama T EEaiiint A Gl oo sl o :mr...éz impairmant class
and over)
TOEIC 12900/0 101 200603731 1900 2007 760 380
TOEIC 1900/ 101 20060321 2008 0909 775 387
TOEIC 20060401 9990/12/31 1900 9909 T20 360
TEPS 1900/ 101 2007/02728 1900 2007 670 402
TEPS 1900/ 101 2007/02/28 2008 9999 GO0 414
TEPS 20070301 2090/12/31 12900 o909 509 359
TOEFL-PBT 129000101 2090/12/31 12900 o909 560 arz
TOEFL-CBT 12900/0 101 2990/12/31 12900 o909 220 146
TOEFL-iBT 1900/ 101 0990/M2/31 12900 o909 a3 62
IELTS 1900/ 101 8990/M2/31 1900 o909 6.5 4.8
™ 1900/ 101 89908/12/31 1200 9909 560 3Tz
TOEFLHF AR 1900/ 101 89908/12/31 1200 8999 560 arz

You can view the criteria for scores deemed adequate to demonstrate English proficiency.

X You must submit a transcript of your English examination to the Academic Registrar's Team to start the
approval process.

End.

Easy to use tool to create HTML Help files and Help web
sites
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Apply to submit Korean Score

1. Menu

Grades > Apply to submit Korean score

2. Apply to submit Korean Score

History of Korean scores submitted & new or changed entries

| Application Status for korean scores

No Testpame Examination date Grades
1 TOPIK 20150205 Gradge 3
4 TOPIK 20150515 Grade 4
2 TOPIK 20150503 Grade 1
3 TOPIK 20150507 Grage 5

Test name % | TOPIK v Examination date  #

K ANer applying, you must submit a transcript of your Korean test 1o the Academic Registrar's Team to start the approval process,

X Pass gradesigrade 2 and over),

Input date Accepted date Pass ot Fail selete
20150526 20150526 Y
20150526 20150526 ¥
20150521 celen
20150526 cslet
L+ New J[BY Sive
m Grades w | Select v

After an korean score has been approved, Pass or Fail contents will be displayed and a live link will not be

displayed.

If examination is still not approved, you can modify and delete an korean score.

Display indicating it is no foreigners in the undergraduate who have enrolled

since 2013.

KAIST SHAFA| AR (KAIST Academic System)

2013 OfF Ushet SAtaPY 2|= 10| obe Z$ 4178 ci#o| ofgLich

Only available for foreigners in the undergraduate who have enrolled since 2013.

End.
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Apply credits at another univ.

1. Purpose and Background of Apply credits at another univ.
You can apply for approval of credits you obtained at another university through the system.

2. Menu

Grades > Apply credits at another univ.

3. authority
All students.

4. Display and Explanation

Search

Type of status change :| Dispatch without a leave of absence v

- If you change the type of status change you are applying for, the user interface (Ul) will be changed to the
relevant form.

Educational status at other university

I Educational status at other university

Attached File(*)

Educational institution {other university) Dispatch purpose Start date End date Date applied Academic program (Transcript)

Undergraduate progra Attach files

Hong Kong University of Science and Technology | Earning Credit Hours 2015/08/31 2016/02/29 2015/08/24 m |  Atachfiles

Registering an educational institution (other university)

- Dispatch without a leave of absence: Apply for Registration Status Change -> Apply for Dispatch
without Leave of Absence (Details on type of status change: Earning Credit Hours-Abroad, Dual
degree-Abroad).

- Completed before admission: Apply for Approval of Credits Obtained at other University -> If you click
the “Register Educational Institution (other University)”, a pop-up screen for registering an educational
institution will be created.

- Credits obtained during a vacation or leave of absence period: Apply for Approval of Credits Obtained
at other University -> If you click the “Register Educational Institution (other University)”, a pop-up screen
for registering an educational institution will be created.

- Exchange program (university specializing in science & technology): Apply for Registration Status
Change -> Apply for Dispatch without Leave of Absence (Details on type of status change: Earning Credit
Hours-Domestic)

Educational institution (other university)

- If you click the Institution Name link, a list of the “current status of application for credits (approval form
for equivalent courses)” will be searched for and displayed, and you can apply for credit approval.

- If the educational institution (other university) you are seeking does not appear, please contact the
Academic Registrar's Team.

Attached File(Transcript)
- If you click this link, a pop-up screen for managing attached files will be created.

Modifying/deleting the educational institution (other university) (Completed before admission, Credits
Obtained during Vacation or Leave of Absence Period)

- If you click the Modify link, a pop-up screen will be created and you can modify the institution
information.
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- If you click the Delete link, the institution information will be deleted.
- If you are applying for credit approval, you cannot modify/delete the relevant institution information.

Management of the attached file (grade transcript)

[ [ KAIST Academic System - Chrome E@g
[ localhost:8000/attachFile
Attach Files
Aftach File | | mes M= | M=tsl me g1 B upload
: Mo File name Drops
3 1 transcript 1.Jpg Drops
i 2 transcript 2.jpg Drops
i 3 transcript 3.Jpg Draps
i 4 transcript 4.jpg Drops
v Closs
How to upload a transcript
1. Click the “Choose File” button under “Attached Files”.
2. Choose the file you want to upload.
3. Click the “Upload” button.
When the file is uploaded, it will be added to the list.
Download
- If you click the File Name link, the relevant file will be downloaded.
Deletion

- If you click the Delete link, the relevant file will be deleted.
X You can attach a grade transcript only in the form of an image file (jpg, png, gif, tif).

X You can attach only 2MByte or smaller files.

X If there is an application for credit approval which has been approved/returned by a professor, you
cannot upload or delete any files.
X If the application period has passed, you cannot upload or delete any files.

> You can apply for credit approval only after attaching a grade transcript.
> You must submit one original copy of the attached transcript to the Academic Registrar's Team.

Registering and modifying an educational institution (other university)
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i N

& KAIST Academic System - Chrome = -

@® localhost8001/companyCompletedApp o7

Enroll in educational institution {other university)

Educational institution | Select
(other university)(=) | + Applying for an institution code |

Address of school nda
Start date(=)
End date(*)
Start year/semester(+) |seclect ¥ |/ select v
End vearfsemesten(*) | select v |/ select v

#1f the educational institution (other university) wou are seeking does not
appear, please contact the Academic Registrar's team.,

' Save

Registration

- If you enter/choose all the items and click the Save button, the educational institution information will be
registered.

- Once the educational institution information has been registered, the pop-up screen will automatically
close and the current educational status of the educational institution (other university) will be searched for
and displayed.

Modification

- You can modify only these items: “Start date”, “End date”, “Start year/semester”, or “End year/semester”.
If you modify any of these items and click the Save button, the educational institution information will be
modified.

- Once the educational institution information has been registered, the pop-up screen will automatically
close and the current educational status of the educational institution (other university) will be searched for
and displayed.

How to apply for an institution code
1. Click the “Apply for Institution Code” button.
2. Click the “New” button on the newly created pop-up screen.
3. After entering the institution information, click the “Apply (Save)” button.

X If there is no institution information in the option for choosing an educational institution (other
university), apply for an institution code.

X Once the institution code applied for has been approved, the relevant institution information will be
added to the option for choosing an educational institution (other university).
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i ™y
[} KAIST Academic System - Chrome S - - - E@Iﬂ
@ localhost:8001/companyCodeApp 53]

Applying for an instifution code
| Status of application for institution code{ Total : 4 ) 3 [Motation] i Approved M: Rejected -t Pre-Approval
Korean N English N Approved £
No Full Nam e in K orean Full Mame in English  ame Abbr ame Abbr Country Mame ZIP Code Address Otfiicial web site Mot approv Delete
eviated eviated ed
_ 7| Aty BEor3 g
1 Efl ~ ECHE} Test Univ, Karea 13535 27! °='0§|§If'—'l B - Delete
=
E 23| AgA BYETF AR httplHwnave
SET|BE
2 2 E=w Test Company T T Korea 13473 SZce 409 tcom/ Delete
3 A dasieon OEAE Dl Korea | 35230 | ORI M marm g MHPwdace Delste
4 Test Kaorea - Delete
| stitution inform ation + New | |FA save
Institution nam e Indtitution name Ahh_re\{iata:l ! AIJ!Jreviaied i_nsii
el o e nstitution na tution name in E
me in Korean nalish
Country Name
=) Korea v ZIP Code @ Address
| Character of
| Phone Mo. Official web site the organizat | No professional aff *
| ion{*)
|
(|
| i
\

Status of application for credit approval(Course equivalency table)

I Status of application for credit approval{Course equivalency table)

|@ Status of application for approval LY Apply for academic adviser's approval |

Course(s) completed at educational institution (other university)

Type of appro
val Name ofzro;relpleted B rrenrenT e S:t?re C;zdi G;:d I:E;uhr Syllabus
free elective Test Course title TestProf 2012 | Fall [300 A 3232 Syllabus et
Substitution ¢ Test course title 1 2012 Spring 2.00 | A 320 Syllabus.jpg
ourse Testcourse titie 2 2012 spring 100 A | 180

Details of approval from KAIST

] Delete
System = Seme Credi Grad
No Course title Year S e | as
Test Course title 2012 | Fall | 30 | A | Delete
1 E £2 2012 |spring 30 | A | Delete

# You can check the approval status at “Status of Application for apprioval”. You may contact the grantor if there is no progress.

[Type of Approval: Other Elective] A student click on “Apply for academic adviser's approval® -= Get adviser's approval after an interview -= Get Department head's approval == Submit the

original transcrip to ART (Creative learning bldg., #111)

[Type of Approval: Comresponding Course] Get an approval of professor in charge of curriculum after an interview —= Get an approval of department head in charge of curriculum -= A
student click on “Apply for academic adviser's approval® -= Get adviser's approval -= Get Depariment head's approval -= Submit the original transcrip to ART (Creative learning bldg.. #111)

3 If request is rejected by professor, delete corresponding content and enter a new course.

¥ 1 KAIST credit means 16 hours of direct instruction or 32 hours of experiments/practice. "When you fill in the “Total instruction/lab time”, please note the
standard and you need to aftach regarding decument including syllabi that shows the total hour. {e.g. 3 KAIST credit should be over 48 hours of direct instruction)

Checkbox

- Once both prior confirmation of the filed application and approval thereof by the department office and
the course-related professors have been completed, a checkbox will be created.

Syllabus download

- If you click the Syllabus File Name link, the relevant file will be downloaded.

Delete

- If you click the Delete link, the details of the application for credit approval will be deleted.

Status of application for approval

- If you click the Status of Application for Approval button, a pop-up screen will be created and both the
information on the person in charge of approval and the information on the current status of approval

progress will be searched for and displayed.
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Application for academic adviser's approval
- If you check the application details that you want to submit to your advising professor for approval and
then click the button, the application for approval will be completed.

X Please apply to your advising professor for approval after checking all the items in the application.

Status of application for approval

I HKUST Status of application for approval x
q Student
S S Person in ch Professor in Chairperson (Apply for ac
3 YNo Course title Year ster 2rge of depa charge of cu in charge of ademic advi Advisor Chairperson Final staff
rtment rriculum curriculum ser's approv
al)
Test Course title 2012 | Fall MNIA MNIA NIA Completed -
S R Y Sy g 3 .
a1 fF . 2 5012 Spring. NUA ko |t P . L o L a .
! Interview o ! o
f

3 [Notation] ¥ Approved N: Rejected -: Pre-Approval N/A: Not applicable

- During the approval process, the phrase “Interview” is indicated in the information on the professor who
regards it necessary to have a personal meeting with the student.

- If the application for approval has been approved/returned after the professor’s opinion is entered, the
“Comment” link will be indicated. In this case, if you click the link, the content of the professor’s opinion will
be searched for and displayed.

Register/Change - Other Elective / Elective

+ MNaw B Save
Type of approval | Other Elective/Electiv v

Course(s) completed at educational institution (other university) Details of approval from KAIST
System No System No
Course title(*) Course title(*)
Instructor Year(*) 2016 Semester(*} | Fall

(A 'ﬁ;’tf}cm“ t nours Total lab time(*) hours Credits(*) Grades(’)
3 Total instruction time: Hours of direct instruction per week * weeks, Total lab: Hours ofla
b perwesk * weeks

Year(") 2016 v Semester(”) Fall v
Credits(*) Grades(*)
- o - # Syllabus must contain information on the total number of hours of direct instruction and lab
Attached File(*) | Zt2 H= | MESE DIty gi& work.
(Syliabus) [ Attached File - If necessary, upload the attached syllabus together with the academic calendar in one file.

# Syllabus files up to 10MB may be attached.

# When applying for approval of credits, you must select the courses for which you are seeking credit approval after first registering all the courses completed at another educational
institution (university)
# You must upload syllabi and transcript and submit 1 copy of your original transcript to the Academic Registrar's team/KCB Academic & Student Affairs Team

How to apply for credit approval
1. Click the New button.
2. Enter/choose all the required items (*).
3. Choose the Syllabus file you want to upload.
4. Click the Save button.

X If you apply for approval of the credits you obtained during your vacation/leave of absence, a mail
requesting approval will be sent to the person in charge of prior confirmation of the application.

X If you enter the information on the course you completed at an educational institution (other university),
the contents approved by KAIST will be automatically entered.
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Register/Change - Corresponding course

+ New B Save

Type of approval | Corresponding course ¥

Course(s) completed at educational institution (other university) Details of approval from KAIST
Course titie(*) System No(™) ex)10.000/CS000 @ Search
Course name in Kor Course name in
Instructor ean English
[TTiE] 'Pr:;’tflc“"“‘ hours Total lab time(*) hours Year 2016 Semester  Fall
¥ Total instruction time: Hours of direct instruction per week * weeks, Total lab: Hours of la Credits Grades

b per week * weeks
Professor in charge

Year(*) 2016 v Semester(*) Fall v TR Department head
Credits(*) Grades(*)
# Syllabus must contain information on the total number of hours of direct instruction and lab
Attached File(*) | T2 HE | MEHE oIt 2IE work.
; sressarny d the attached sy sther with the academic calendari & file
(Syllabus) [ Attached File - I;’(nébﬁ;;.azﬂ?epclnL?D\tgLDa;r]tEbI:;I E;ellgtl'?atfl1teﬂ:;|‘_Ut|Lr ith the academic calendarin one fil

Cancel request to substitute Course2 for Course 1

Course(s) completed at educational institution (other university)
Course title(*)
Instructor

Total instruction t

imai*
ime(*) hours Total lab time(*) hours

3 Total instruction time: Hours of direct instruction per week * weeks, Total lab: Hours of la
b per week * weeks
Year(*) 2016 v Semester(*) | Fall v
Credits(*) Grades(*)
# Syllabus must contain information on the total number of hours of direct instruction and lab

Attached File() | ZHE HS | MENEI THY S5
{Syllabus) . - If necessary, upload the attached syllabus together with the academic calendarin one file.
BT # Syllabus files up to 10MB may be attached.

# When applying for approval of credits, you must selectthe courses for which you are seeking credit approval after first registering all the courses completed at another educational

institution (university).
3 You must upload syllabi and transcript and submit 1 copy of your ariginal transcript to the Academic Registrar's team/MCE Academic & Student Affairs Team

How to apply for credit approval
1. Click the New button.
2. Enter/choose/look up all the required items (*) and then make a choice.

3. Choose the Syllabus file you want to upload.
4. Click the Save button.

X If you apply for approval of the credits you obtained while being dispatched without taking a leave of
absence or before admission, a mail requesting approval will be sent to the professor in charge of the
relevant course.

X If you apply for approval of the credits you obtained during your vacation/leave of absence or the

credits you obtained as an exchange student at a specialized university, a mail requesting approval will be
sent to the person in charge of prior confirmation of the application.

If you click the “Request to substitute Course2 for Course 1” button, an additional entry field for entering the

information on any completed course will be created.
If you click the “Cancel request to substitute Course2 for Course 1” button, the additional entry field will be

removed.

[How to choose a completed course]
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p
[ KAIST Academic System - Chiromc —— - — =] -@-g

@ localhost:3001/creditTransferAppSubjectSearch# &

Search for course

I Course inform ation

hlu Cuurs:_e code Course nam'e in Korean Cowse nam'e in English Cre_dits Select
1 03.001 =2Z30H Practical Enalish 2.0 Select
2 03.002 EiEEHSE Topics(actuarial kathem atics) 3.0
| 3 03.003 ExHED Basic Chinese 3.0
4 03.004 e 1.0 Selact
5 03,005 HEEEe| ol 3.0 Select| ™

I Selected contents

Course code Course name in Korean Course name in English Credits

03,002 ELEESEN TopicstActuarial Mathem atics) 2.0

Selection complete

1. Click the Search button under the computer code item for a course completed at an educational
institution (other university).
- If you click the Search button, a pop-up screen for choosing the information on the courses by
educational institution will be created.

X If there is no information on the course you have taken on the course list, please contact the

Academic Registrar's Team.
2. Choose a course.
3. After confirming the details of the chosen course, click the Complete button.
- The information on the chosen course will be automatically set in the entry field for the course
completed at the educational institution (other university) and the pop-up screen will be closed.

[ How to select corresponding course info.]
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-
[ KAIST Academic System - Chrome &@g
(3 localhost:8000/creditTransferAppSubjectSearch?subject_no=37.471 171
Search for course and professor

I Course inform ation
3 Total : 7
Mo Year Tern Deparim ent Syst:]em - Course fitle Sencim Crgdlt Instructor  Chairperson Select
. . Water Resources a -
! 2002  Spring C"’”af“gg'ﬁg:'éﬁgg ® 37,471 nd Groundwater E s ! e K select
naineering - :
. . ‘Water Resources a
2 2010 Spring C"’”af“gg'ﬁg:'éﬁgg ® 37,471 nd Groundwater E a0 s K select
ngineering ' v
I Professor informn ation
Instructor F' " " g (@, search
# Total @ 1
[ ]
Mo Mame of professor Departm ent Tenure status Select
1 R | Depatment of Civil and Environm ental Engineering Active Select
r
(|
I Selected contents
Year Term System No Course title Instructor Chairperson
1 | |
Water Resources and Groundw P 1d Lo
| 2002 Spring av.471 ater Engineering (Departm ent of Civi and Envdro (Civil and Environm ental Enging
nm ental Engineering) ering)
|
1 . i
Selection complete

1. Enter the computer code item for the course details approved by KAIST and then click the Search

button.
- If you click the Search button, a pop-up screen with a list of courses searched for will appear.
2. Confirm the professor in charge of the course you want to get approved for among the list and then

click the Choose link.
3. If you choose a course, the information on the professor in charge of the course will be automatically

searched for/selected.
4. If you confirm the details of the chosen course and then click the Complete button, the chosen course

details will be set in the entry field for the course details approved by KAIST.
X You can choose only an incumbent professor for such purpose. If you cannot choose a professor right

now, please look up professors from whom you want to obtain approval yourself and then choose a
professor.

End.
Free Web Help generator
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Apply Credits completed before admission

1. Purpose and Background of Apply credits completed before

admission

Apply for Joint Advanced Placement Program, Individual Advanced Placement Program, mutually
recognized/cross-registration course/Honor, Bridge Program, audited, credits transfer to another
department, PhD candidates who have changed departments,

and credits previously completed at KAIST through the system.

2. Menu
Grades > Apply Credits Completed Before Admission

3. authority
- All students

4. Display and Explanation

Search

Type Of Application :| Joint Advanced Program v

- You can see the list of course credits you have applied for transfer when you select the type of credits
completed before admission.

Courses applied

I courses applied I@ Status of application for approval | ¥ Apply for adviser's approval |
credits completed before admission credits approved by KAIST
Detail Delete
Course code Course title Grades Year Semester Course code Course title Course type Credits Grades

| | o Basic Required 30 Detail | Delete

| l 0 Basic Required 30 Detail | Delete

| Ge o G Basic Required 1.0 Detail | Delete

I G o ( Basic Required 30 Detail | Delete
(—— Ger, ) 0 Gene " Basic Required | 1.0 Detail | Delete

| | G 0 p ] ¢ Basic Elective 30 Detail | Delete
Ger, 2 0 Geng " Basic Elective | 1.0 Detail | Delete

- Check-box
. After completing all the courses, click the "Apply for advisor's approval” button and an approval request
will be sent to the advisor.

X When applying for approval to the next person in charge, apply for all the course at the same time.

- Detail Link
. Click link to view details on course titles.
- Delete Link
. Click link to delete courses you have applied to have credits transfer.
. When you delete the course, a cancellation email will be sent out to the current person in charge of the
process.
. You can delete a request at any time until the final staff's approval has been made.
- You can check the status on a pop-up screen by clicking "Status of application for approval.
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Course
code
O |
s .
le 5.

I Status of application for approval

Course title
R
L
! 0 [T
| L
rergler v . N

b # [Motation] ¥: Approved N: Rejected - Pre-Approval N/A: Mot applicable

Student
(Apply for academic
adviser's approval)

Completed

Completed

Complated

Completed

Completed

Advisor

R 1 |

, 16, _.0Y)
20161213

Comment

{ )

i FL
20161213

~oT L Lo )
20161213

Toaow 4 )
20161213

Final staff

Y
20161213

Y
20161213

.Ifa bérsoh in charge enters the content of a heeﬁﬁg regarding approval/return, an opinion link gets

created.

. When you click the "Comment" link, you can see the content of the meeting.

ol

o2 ol

ol a

AHZ
[=Tom |

roloq

Register and Modify
1. Joint Advanced Placement Program

I Details of courses AP

|@1 Attached File(Transcript) || + New ||B Save |

[ Basic information ]

Student ID Name High school Korea Science Academy Contact 010

Notice

Course Code/
Course No(*)

Course title
in Korean

Course title
in English

Credits

Year(*)

* Application period: within the first semester of enroliment
* Eligible to apply: Undergraduate program
* Attached files: transcript of all three years of high schoal
* Apply for adviser approval after registering for every course which needs to be approved.
* You must upload your transeript and submit the official copy of your transcript to the Academic Registrar's Team/College of Business.

* When your application is returned, you must register after "delating” the corresponding contents.

credits completed before admission

CQ Saarch

Grades(*)

v Semester(*)

L ]

[— M|

Course Code/
Course No

Course title
in Korean

Course title
in English

Credits

Year/Semester

credits approved by KAIST

!

Grades(*)

! Course type

% For AP, you must upload your transcript to apply for credit approval.

How to Register
1. Upload your transcript.
. Click the "Attach File(Transcript)" button and a pop-up screen as shown below will be created.
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[ KAIST Academic System - Chrome @Eﬂj

() localhost:8000/attachFile o3|
q Attach Files
Aftach File | D9 MEH | MERS I Ol A uplea
Mo File name Drops
1 tfranscript 1.0pg Drops

= |f not the application period, wou can not upload and delete,

v Closs

. Only image files in jpg, png, gif and tif formats are attachable.
. The file should be smaller than 2Mbytes.
. How to upload a transcript
1. Click “Choose File” and then your transcript file.
2. After clicking on your transcript file, click the “upload” button to upload it.
. The uploaded transcript information is shown on a list.
. When you click the file name, the transcript is downloaded.
. When you click the "Drops" link, the transcript is deleted.
. When the application period is over, you can only download the transcript.

X You must submit the official copy of the transcript attached to the Academic Registrar's Team

(Daejeon Campus) /College of Business (Seoul Campus).

2. Click "New".
3. Click "Search" button for "credits completed before admission”, and a pop-up screen as shown below is

created. You can search courses which are eligible.
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I [ KAIST Academic System - Chrome
. A — W

@ localhost8000/completeCreditAppSubjectSearch?process_type=ap_search&hs_code=1#
Search for course
I courses completed before admission{AP)
credits completed before admission credits approved by KAIST
Select
Course Course . Course . Course Course . Course .
Code Mo Course title G Credits Department Code Mo Course title e Credits
: J Department of i i
0, - i . ElaS|rcEE|ECIu| 3 Mathematical - [47 o Ela5|rce§eqm 3
3ciences
i
: J Department of ; i
r R Basie Beall g3 Matematical i 0 bu Basie Beall 3 select
Sciences
~ . . Department of R IR . .
b T 1 N EiamuilEEIeu:h 3 Mathematical — ~ 1 A 1 : -, .rBaS'CVEEle':t' 3 Select
-+ Sciences -
- . . Deparment of [T PR, | . .
4l .. L 3 I. S._ 'BaSIi.EEIBC“ 3 Wathem atical b ey l_\ElasmveEIectl 3 Select
T Sciences [
. PN . "Basic Regui ) ) Lok iBasic Requi
Lo doe red 3 Fhysics P o | red 3 Selact
I Selected contents
Course Course - B
Department Code Mo Course title Course type Credits
4| credits completed - e e e ; ;
3| betore admission Advanced Flacement 1 . E i BEasic Required 3
1| credits approved Department of Mathematic - - . ; )
| by KAIST al Sciences 3] | 2 Basic Required 3
| Selection complete

-

3-1. After checking "credits completed before admission" and "credits approved by KAIST", choose the

course(s) you are going to apply for.
3-2. After confirming the details of the course(s) you are applying for on "Selected contents”, click
"Selection complete”.

3-3 After you click "Selection complete”, among the entries of both "credits completed before admission”

and "credits approved by KAIST" the chosen course details are set as ineligible to Choose/Enter, and the

pop-up screen closes.
4. Enter Grades, Year, Semester.
5. After modifying the entries eligible for Choose/Enter, click Apply/Save.

Modify

1. Click the course title link from "courses applied".

2. When you click the link, you can view the course details.

3. After modifying the entry eligible for Choose/Enter, click Apply/Save.

X You can only modify AP courses.
X You cannot modify courses which your adviser has already Approved/Returned.

X You cannot modify course details which have already been set up through the pop-up screen.

2. Individual Advanced Placement Program
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I Details of courses AP

|CQ Attached File(Transcript) || + New ||B Save |

[ Basic information ]

Student ID 20 ... Name [ | R B High school
* Application period: within the first semester of enroliment
* Eligible to apply: Undergraduate program

* Attached files: transcript of all three years of high school

Korea Science Academy

Contact 010 17 =L

* Korea Science Academy can choose to enter grade while Seoul Science High School, Gyeonggi Science High School for the Gifted, and Daegu Science High School

receive S

Notice .
ecular and Cellular Biology".

‘When only one course is completed, itis approved as 3 credits of free elective

*When one completes DNA Sceince and Molecular Biology at Korea Science Academy, both credits are approved and the substitution course at KAIST is ‘BiS222 Mol

(Applies to Freshmen since 2012. Students who entered before 2012 are subject to the AP system at the time oftheir enroliment.)

* Apply for adviser approval after registering for course which needs to be appr
* ¥ou must upload your tr: ipt and submit alcap our transcript fo the
*When your application is returned, you must register after "deleting” the corresponding contents.

credits completed before admission

Course Code/ Course Code/

(& Search

Course No(*) Course No
Course title Course title
in Korean in Korean
Course title Course title
in English in English
Credits Grades(*) —_— v Credits
Year/Semester

X For AP, you must upload your transcript to apply for credit approval.

How to Register
1. Upload your transcript.

ic Registrars Team/Caollzge of Businass

credits approved by KAIST

Grades(*)

Course type

. Click the "Attach File(Transcript)" button and a pop-up screen as shown below will be created.

-
[ KAIST Academic System - Chrome

:Eg

(@ localhost8000/attachFile

3 Attach Files

= |f not the application period, wou can not upload and delete,

. Only image files in jpg, png, gif and tif formats are attachable.
. The file should be smaller than 2Mbytes.
. How to upload a transcript
1. Click “Choose File” and then your transcript file.
2. After clicking on your transcript file, click the “upload” button to upload it.
. The uploaded transcript information is shown on a list.
. When you click the file name, the transcript is downloaded.
. When you click the "Drops" link, the transcript is deleted.
. When the application period is over, you can only download the transcript.

Aftach File | D9 MEH | MERS I Ol A upload
No File name Drops
1 transcript 1.ipg Drops

v Closs

&

> You must submit the official copy of the transcript attached to the Academic Registrar's Team

(Daejeon Campus) /College of Business (Seoul Campus).
2. Click "New".

3. Click "Search" button for "credits completed before admission”, and a pop-up screen as shown below is

created. You can search courses which are eligible.
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I [ KAIST Academic System - Chrome
. A — W

@ localhost8000/completeCreditAppSubjectSearch?process_type=ap_search&hs_code=1#
Search for course
I courses completed before admission{AP)
credits completed before admission credits approved by KAIST
Select
Course Course . Course . Course Course . Course .
Code Mo Course title G Credits Department Code Mo Course title e Credits
: J Department of i i
0, - i . ElaS|rcEE|ECIu| 3 Mathematical - [47 o Ela5|rce§eqm 3
3ciences
i
: J Department of ; i
r R Basie Beall g3 Matematical i 0 bu Basie Beall 3 select
Sciences
~ . . Department of R IR . .
b T 1 N EiamuilEEIeu:h 3 Mathematical — ~ 1 A 1 : -, .rBaS'CVEEle':t' 3 Select
-+ Sciences -
- . . Deparment of [T PR, | . .
4l .. L 3 I. S._ 'BaSIi.EEIBC“ 3 Wathem atical b ey l_\ElasmveEIectl 3 Select
T Sciences [
. PN . "Basic Regui ) ) Lok iBasic Requi
Lo doe red 3 Fhysics P o | red 3 Selact
I Selected contents
Course Course - B
Department Code Mo Course title Course type Credits
4| credits completed - e e e ; ;
3| betore admission Advanced Flacement 1 . E i BEasic Required 3
1| credits approved Department of Mathematic - - . ; )
| by KAIST al Sciences 3] | 2 Basic Required 3
| Selection complete

-

3-1. After checking "credits completed before admission” and "credits approved by KAIST", choose the

course(s) you are going to apply for.
3-2. After confirming the details of the course(s) you are applying for on "Selected contents”, click
"Selection complete”.

3-3 After you click "Selection complete"”, among the entries of both "credits completed before admission”

and "credits approved by KAIST" the chosen course details are set as ineligible to Choose/Enter, and the

pop-up screen closes.
4. After modifying the entries eligible for Choose/Enter, click Apply/Save.

Modify

1. Click the course title link from "courses applied".

2. When you click the link, you can view the course details.

3. After modifying the entry eligible for Choose/Enter, click Apply/Save.

X You can only modify AP courses.
X You cannot modify courses which your adviser has already Approved/Returned.

X You cannot modify course details which have already been set up through the pop-up screen.

3. Mutually Recognized/Cross-Registration/Honor
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I Mutually recognized/cross-registration course details + New B Save

[ Basic information ]

Type Hanor Student Name A I Contact gio-om 3 L
Unde;ggr;iuate 1 Student ID 21" Department School of Electrical Engineering Student type Mo classification (undergraduate)
Masters program Student ID 2r o Department School of Electrical Engineering Student type State scholarship student

* Eligible to apply: Student(s) who enrolled in a master's program with Honors recorded on the history of changes to academic record under an undergraduate program
student ID number as well as 3.7 or higher undergraduate CGPA
* Application period: Until the last day of school of the |ast semester of the Master's program (Integrated master's/doctoral program participants should apply within the fi
rst two semestersibefore entering a doctoral program)

Notice * Enter transfer semester GPA as same as the undergraduate GPA (correspondence courses not applicable, must be same courses)
* Can apply for 500 to 800-level (except for research courses) graduate courses (unrelated to the credits completed during undergraduate studies)
* You must talk to the pr sor in charge ofthe curriculum to d with the approval process.
" Aft rything is appro: culum, apply for approval from your advisor.

d by the professor in cf

*When your application is returned, you must register after "deleting” the iarresponding cantents.
credits completed before admission credits approved by KAIST
Course code/ C Search Course code/ J Professor in char
Course No IQ&I / Course No ge of curriculum
Course title in Ko Course title in Ko
rean rean
Course title in En Course title in En
glish glish
Year/Semester ! Course type Year/Semester i Course type
Credits Grades Credits Grades

How to Register

1. Click "New".

2. Click the "Search" button in "credits completed before admission", and a pop-up screen as shown below
is created. You can search eligible courses among the credits which you acquired during the
undergraduate program.
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it botorl ot

—— o —— = ==
[ KAIST Academic System - Chrome E@g

(® localhost:8000/completeCreditAppSubjectSearch?process_type=mutual_search&credit_sect_detail=2&subject_n &g

Search for course

I courses completed before admission{mutually recognized/cross-registration)

Mo Department Cg:crlze cu':i';se Course title Instructor Year SemesterCredils Grades Select

- -

School of Electrical E . ' e -
1 EnEETE P - b 2015 Fall 3 At

- - - - - - -

School of Electrical E . .

2 LN 2016 Spring 1 3 Select

e
w
r

nainesting e o3&~ anelieabring 1 aRIeE]
3 Scho?_llg?;i?iﬁtgricalE co R E LT " o016 Spring 3 A gelect -
I Professor information
Instructor ! i (& search
# Total 1
Mo Mame of professor Depariment Tenure status Tlrs
-1 ’ 1 Schoal of Electr;cal Engineeting ﬁc;ive 5_@[@_;1
I Selected contents
Depariment Cg;l:lsee cu':i';se Course fitle Course type Year 3emester Credits Grades Instructor
senoolof lechical - peee D ElEelEGR gy R 3 A (School of Electr

cal Engineering)

Selection complete

2-1. Choose the courses you are applying for.
2-2. When you choose a course, you can view the adviser, and if he/she is teaching that semester,
he/she will automatically be selected.

X If he/she is not teaching that semester, enter the name of the professor you will get approval from on

the "Adviser" entry, and search for and select the professor.

2-3. After confirming the details of the courses you are applying for and the professor on "Chosen

Courses", click "Selection complete”.

2-4 After you click "Selection complete”, among the entries of both "credits completed before admission”

and "credits approved by KAIST" the chosen course details are set as ineligible to Choose/Enter, and the
pop-up screen closes.

3.

4.

Click "Apply/Save".

Bridge Program
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I Details of courses BP + New B Save

[ Basic information ]

Student ID 20. Name i i _ Contact o010 3.1
Notice * Application period: within the first semester of enroliment
* Eligible to apply: Undergraduate program
credits completed before admission credits approved by KAIST
Course code/ X Course code/
Course No(*} CQ Search Course No !
Course title in Ko Course title in Ko
rean rean
Course title in En Course title in En
glish glish
Credits Grades Credits Grades
Year/Semester i Course type

How to Register
1. Click "New".

2. Click the "Search" button in "credits completed before admission”, and a pop-up screen as shown below
is created. You can see the details of the completed Bridge Program credits.

Wﬂw—lﬂ.ﬂlﬂﬂ
[ KAIST Academic System - Chrome =NE
[ - B 3 ey

AdE L LLamy ey i b r— Fos ol Ul adf s bey

@ localhost8000/completeCreditAppSubjectSearch?process_type=bp_search#

Search for course

I courses completed before admission{BP)

Course Course

Mo Department Code Mo Course fitle Course type Crediis Grades Select
| 1 Fhysics 1 FH101 L Other Elective 3 a0 Select
2 Chemistry A CHI107 Call Corghe Other Elective 3 B+

Depanment of bathem -

3 atical Sciences

k23100 o Other Elective 3 a0

el

I Selected contents

Course Course

Department S Mo Course title Course type Credits Grades

-

Physics Dol T Lo . L Other Elective 3 Al

Selection complete

2-1. Choose the course(s) you are applying for.

2-2. After confirming the details of the courses you are applying for and the professor in "Chosen
Courses", click "Selection complete".

2-3 After you click "Selection complete"”, among the entries of both "credits completed before admission"
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and "credits approved by KAIST" the chosen course details are set as ineligible to Choose/Enter, and the
pop-up screen closes.
3. Click "Apply/Save".

5. Audited
| Details of courses audited + New B Save
[ Basic information ]
Student ID 20 e Name J1d o Contact 01077 T
. Academic  Integrated masters/doctoral program (mast Student o . )
Department Physics program ers) classification State scholarship student
Notice * Application period: Apply within five years of a semester during which you have earned credits.
credits completed before admission credits approved by KAIST
Student ID numb o Course Code/
er when audited CQ Search Course No
Course Code/ , Professor in char
Course No ! ge of curriculum
Course title Course title
in Korean in Korean
Course title Course title
in English in English
Credits Grades Credits Grades
Year/Semester ! Year/Semester Course type

How to Register

1. Click "New".

2. Enter "Student ID Number for Auditing" and click "Search" then a pop-up screen as shown below is
created. You can see the details of the completed credits under your Student ID number.
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e

[ KAIST Academic System - Chrome E‘Elg

(@ lacalhost:3000/completeCreditAppSubjectSearch?process_type=audit_search&audit_student_no=_{ _ ..._# g

Search for course

I courses completed before admission{Audited)

Course Course - Seme -
Mo Depariment Code Mo Course title Instructor Year i Credits Grades Select
1 Physics T i 2011 Fall 3.0 At
Department of Humani P
2 ties & Social Science .. ) i . . T 2011 Fall 3.0 A= Select
5
- o - advanced Electromagne P . e N
I Professor information
I Instructor L (@ search
# Total : 1
Mo Mame of professor Department Tenure status Select
1 ] Schoal of Humanities & Social Sciences Active Select
I Selected contents
Department SILEE SIIEE Course title Course type Year S Credits Grades Instructor
Code Mo ster
. . hl
Department of Human Humanities & : y
- ! ! . X : _ (3choal of Huma
ities & Suecslal Scienc - - SDClaIEEIectw 2011 | Fall 3.0 A hities & Social 5

ciences)

Selection complete

2-1. Choose the courses you are applying for.

2-2. When you choose the course, you can view the adviser, and if he/she is teaching that semester,
he/she will be automatically selected.

X If he/she is not teaching that semester, enter the name of the professor you will get approval from on
the "Adviser" entry, and search for and select the professor.

2-3. After confirming the details of the course(s) you are applying for and the professors on "Chosen
Courses", click "Selection complete".

2-4. After you click "Selection complete", among the entries of both "credits completed before admission”

and "credits approved by KAIST" the chosen course details are set as ineligible to Choose/Enter, and the
pop-up screen closes.

3. Click "Apply/Save".

6. Transfer to another Department
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I Details on transfer to another department

[ Basic information ]

Student ID 20 Name
Department Departmemt of Mechanical Engineering ‘:‘;ggf‘,mc Undergraduate program

Notice

*You can apply after your new department advisor is assigned.

credits completed before admission

Course Code/
Course No

(& search

Course title
in Korean

Course title
in English

Credits Grades

Year/Semester Course type

How to Register
1. Click "New".

Course Code/
Course No

Professor in char
ge of curriculum

Course title
in Korean

Course title
in English

Credits

Year/Semester

+ New ||[A save

Contact 010- e
Student

classification Mo classification (undergraduate)

* Eligible to apply: Student who applied for fransfer to another department on the history of changes to academic record.

credits approved by KAIST 1

arch

(& sea

Grades

Course type

+ Add || X Remove

2. Click the "Search" button in "credits completed before admission”, and a pop-up screen as shown below
is created. You can view the course details there.
= | B i

@ localhost:3000/completeCreditAppSubjectSearch?process_type=pre_CHMajor_search# B

Search for course

I courses completed before admission{Transfer to another department)

[ KAIST Academic System - Chrome

I Selected contents

Course Course

Department Code Mo

FPhysics 1 f

Course title

Course Course - Seme -
Mo Depariment Code Mo Course title Instructor Year i Credits Grades Select
1 Physics i ' L | Npm—— 203 Spring 1.0 E+ Select
2 Chemistry { 2012 Spring 3.0 E- Select
3 Fhyvsics - r | F 213 3Spring 3.0 C+ Select

Course type Year

Easic Require
d

Seme -
. Credits Grades

2M3 |Spring 1.0 B+

Selection complete

2-1. Choose the courses you are applying for.

2-2. After confirming the details of the courses you are applying for in "Chosen Courses", click "Selection
complete".

2-3. After you click "Selection complete", among the entries of both "credits completed before admission"
and "credits approved by KAIST", the corresponding course details are set on "Grade" and "Approved
year/semester" entries, and the pop-up screen closes.

3. After entering the "Course Code/Course Number" in "credits approved by KAIST", click "Search". A
pop-up screen as shown below appears, and you can see the courses which have been entered.
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{ B
[ KAIST Academic System - Chrome E@g
(@ localhost:8000/completeCreditAppSubjectSearch?process_type=CHMajor_search# o7

Search for course
| Substitute Info.
Course Course - Seme CreditSelec
Mo Depariment Code Mo Course title Instructor Year o = t
Civil and Environment - . T it .
1 e 1 2012 Fall a0 Select
Civil and Environment ) r
r
2 al Engineering e . 2010 0 Fall 3.0 Select
Civil and Environment F _ ar Summ
3 al Engineeting ' 2003 [T, 30 [3eleet v
I Professor information
Instructor L CQ Search
# Total = 1
Mo Mame of professor Department Tenure status Select
1 k3 Department of Civil and Environmental Engineeting Active Select
I Selected contents
Course Course . Seme -
Department Code Mo Course title Course type Year i Credits Instructor

| |

Civil and Environmen .- ——. r I ElectivelGrad {Department of Ci
tal Engineering ¢ [ uate) 20z | Fal 30 wil and Environme
| ntal Engineering)
|
Selection complete

3-1. Select the substitute course(s).

3-2. When you choose a course, you can view the adviser, and if he/she is teaching that semester,
he/she will be automatically selected.

X If he/she is not teaching that semester, enter the name of the professor you will get approval from on the

"Adviser" entry, and search for and select the professor.

3-3. After confirming the details of the courses you are applying for and the professor in "Chosen
Courses", click "Selection complete".

3-4. After you click “Selection complete”, among the entries of both "credits completed before admission"
and "credits approved by KAIST" the chosen course details are set as ineligible to Choose/Enter, and the
pop-up screen closes.

4. Add/Remove Substitute Courses
4-1. Click "Add" to create a substitute course entry.

4-2. Click "Remove" to delete the final entry created in the Substitute Course entry. When there is only
one entry, you cannot remove it.
5. Click "Apply/Save".

X When the final staff approves so that credit transfer is completed, the grade gets replaced by that of the
substitute course.
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7. Credit Approval for PhD candidates who have changed departments

I Details on transferable credits for PhD candidates who have changed departments

Student ID 201

LETIRIIET gineering

Notice

Graduate School of Knowledge Service En

credits completed before admission

Course Code/
Course No

@1 Search

Course title
in Korean

Course title
in English

Credits

Year/Semester

How to Register
1. Click "New".

Grades

Course type

Name

Academic

[ Basic information ]

Course Code/
Course No

Professor in char
ge of curriculum

Course title
in Korean

Course title
in English

Credits

Year/Semester

+ New B Save

_ Contact 010 £
Integrated masters/doctoral program (docto Student N
program ral} classification KAIST scholarship student

* Eligible to apply: Student who enrolled in a doctoral program after graduating a master's program at KAIST

credits approved by KAIST 1

@ Search

Grades

Course type

+ Add || X Remove

2. Click the "View" button in "credits completed before admission”, and a pop-up screen as shown below is
created. You can view completed course details earned under a previous Master's Program ID number.

.
[ KAIST Academic System - Chrame

m@ﬂ

@ localhost:300

Course Course
Mo Department Code o
1 General Regquired R
2 Deparment of Compu -
ter Science
8
I Selected contents
Course Course
Depariment e Mo
General Reguired Tt

Search for course

I courses completed before admission{PhD candidates who have changed departments)

Course title

- -

Course title

Selection complete

2-1. Choose the courses you are applying for.
2-2. After confirming the details of the courses you are applying for in "Chosen Course(s)", click

"Selection complete".

Instructor Year

0/completeCreditAppSubjectSearch?process_type=pre_OtherMajorDoc_search# gl

Seme .
e Credits Grades Select
2013 Spring 0.0 S aelect
" 2013 spring 30 A-  Select

Course type ‘Year e Credits Grades
ster
General ReaU o3 spring 0.0 5

ired

2-3. After you click "Selection complete", among the entries of both "credits completed before admission"
and "credits approved by KAIST", the corresponding course details are set on "Grade" and "Approved
year/semester" entries, and the pop-up screen closes.
3. After you click "Selection complete”, among the entries of both "credits completed before admission" and
"credits approved by KAIST" the chosen course details are set as ineligible to Choose/enter, and the

pop-up screen closes.
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{ B
[ KAIST Academic System - Chrome E@g

@ localhost:8000/completeCreditAppSubjectSearch?process_type=CHMajor_search# o]

Search for course

| Substitute Info.
Course Course - Seme CreditSelec
Mo Depariment Code Mo Course title Instructor Year o = t
Civil and Environment - . T it .
1 e 1 2012 Fall a0 Select
Civil and Environment ) r
r
2 al Engineering e . 2010 0 Fall 3.0 Select
Civil and Environment F _ ar Summ
3 al Enaineering : 2003 7, 30 Zelect &
I Professor information
Instructor L CQ Search
# Total = 1
Mo Mame of professor Department Tenure status Select
1 k3 Department of Civil and Environmental Engineeting Active Select
I Selected contents
Department SLlE s IEITEE Course title Course type Year Sl Credits Instructor
B Code Mo B ster
| |
Civil and Environmen .- ——. r I ElectivelGrad {Department of Ci
tal Engineering ¢ [ uate) 20z | Fal 30 wil and Environme
| ntal Engineering)
|
Selection complete

= F—— —_— — — e — —

3-1. Choose Correspondence Courses.
3-2. When you choose the course, you can view the adviser, and if he/she is teaching that semester,
he/she will be automatically selected.

X If he/she is not teaching that semester, enter the name of the professor you will get approval from in

the "Adviser" entry, and search for and select the professor.

3-3. After confirming the details of the courses you are applying for and the professor in "Chosen
Courses", click "Selection complete".

3-4 After you click "Selection complete”, among the entries of both "credits completed before admission”
and "credits approved by KAIST" the chosen course details are set as ineligible to Choose/Enter, and the
pop-up screen closes.

4. Add/Remove Correspondence Course

4-1. Click "Add" to create a Correspondence Course entry.

4-2. Click "Remove" to delete the final entry created in the Correspondence Course entry. When there is
only one entry, you cannot remove it.

5. Click "Apply/Save".

8. Credits previously completed at KAIST
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I Details on credits previously completed at KAIST

[ Basic information ]

+ New B Save

Student ID 2( - Name oo Contact 010 ar
Academic Student e
Department School of Freshman T Undergraduate program T T Mo classification (undergraduate)
Notice * Eligible to apply-Enrolled student has a previous student |D number (not a previous master's program ID number)
credits completed before admission credits approved by KAIST
Course Code/ Course Code/
CourseNo | (& Search I CourseNo ([Gsearch | [ i ]
Course title Professor in char
in Korean ge of curriculum
Course fitle Course fitle
in English in Korean
- Course fitle
Credits Grades in English
Year/Semester ! Course type Credits Grades
Year/Semester ! Course type

How to Register

1. Click "New".

2. Click the "Search" button in "credits completed before admission”, and a pop-up screen as shown below
is created. You can view completed course details earned under the previous Student ID number which
matches the Resident Registration number of the current Student ID number (not the previous Master's
program ID number and the current Student ID number).

m@ﬂ

|’:f'c;' http://localhost:3000/completeCreditAppSubjectSearch?process_type=pre_Transf |

Search for course

I courses completed hefore admission{Credits previously completed at KAIST)

& KAIST Academic System - Internet Explorer

Course Course
Code Mo

Seme .
. Credits Grades Select

- - - - - - -

Mo Department Course fitle Instructor Year

- -

Schoal of Humanities

1 e ancial Sciences e . b A 2015 Spring 3.0 Zelect |
|2 e el o I L ... 2015 Spring 3.0 Select
Il g Sohgoor Elechical 2015 Spring .0 Select
II Selected contents

Department GOUEERC GUIEE Course title Course type Year SERS Credits Grades |

Code Mo ster

School of Electrical

Engineering 2015 Spring

MajDrEEIectiv 30 .

Selection complete

2-1. Choose the courses you are applying for.

2-2. After confirming the details of the courses you are applying for in "Chosen Course(s)", click
"Selection complete".

2-3. After you click "Selection complete", among the entries of both "credits completed before admission”
and "credits approved by KAIST", the corresponding course details are set on "Grade" and "Approved
year/semester" entries, and the pop-up screen closes.

3. After you click "Selection complete”, among the entries of both "credits completed before admission" and
"credits approved by KAIST" the chosen course details are set as ineligible to Choose/enter, and the
pop-up screen closes.
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{ B
[ KAIST Academic System - Chrome @M

(@ localhost:8000/completeCreditAppSubjectSearch?process_type=CHMajor_search# o7

Search for course

| Substitute Info.

No Department Cg:drze Cﬂhljl':SE Course fitle Instructor  ‘Year S:tg're CrgditSe:ec
L C”‘LFEE'gEm”:LrEEQ‘ et - L . " 2012 Fall 30 Select
2 nanserne v - r 210 Fal | 30 Select
3 oM and Envionman F : : 03 T 30 Seet

I Professor information

Instructor L CQ Search
# Total = 1
| Mo Mame of professor Department Tenure status Select
1 k3 Department of Civil and Environmental Engineeting Active Select

I Selected contents

Course Course . Seme -
Department Code Mo Course title Course type Year i Credits Instructor
e
Civil and Environmen .- ——. c r I ElectivelGrad sz | Fall o (Department of Ci

tal Engineering [ uate) ' wil and Environme
| ntal Engineering)

Selection complete

—— F—— p— —_— e —— p—

3-1. Choose Correspondence Courses.

3-2. When you choose the course, you can view the adviser, and if he/she is teaching that semester,
he/she will be automatically selected.

X If he/she is not teaching that semester, enter the name of the professor you will get approval from in
the "Adviser" entry, and search for and select the professor.

3-3. After confirming the details of the courses you are applying for and the professor in "Chosen
Courses", click "Selection complete”.

3-4 After you click "Selection complete”, among the entries of both "credits completed before admission”
and "credits approved by KAIST" the chosen course details are set as ineligible to Choose/Enter, and the
pop-up screen closes.

4. Click "Apply/Save".

End.

Free HTML Help documentation generator
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http://www.helpndoc.com/

Apply School register change

1. Purpose and Background of Applying for Changes to Registration

Status

Students currently enrolled or on a leave of absence may apply for changes to their registration status
through the system, e.g. a leave of absence, an extension of their leave of absence, academic
reinstatement, dispatch (for studying abroad) without a leave of absence, or voluntary withdrawal.

2. Menu

Registration Status > Apply for Changes to Registration Status

3. Authorized Users
All the students currently enrolled or on a leave of absence

4. Display and Explanation
a. Registration status change list

I List of school register changes — [T you click the link(Details on type of status change), you can view the details. + New

change of reg Details on type Application Startdate of End date of
istration  of status change date/time status change status change

Reasons for
Change before Change after Reason Cancellation

No State Cancel Submit

Cancellatio

Application for| Application for ad s0rs i1 " ek T W ~
1 a depariment epartment | n corr;p\ete 20161212
Application for| Application forad 18 - . B . T 0] - T
2 adeparment  epartment E N - - . Complete
Change of adv Advisor = - . . . uo Complete
isor =
4 Dean's List Mone r = B | = - Dl Ll Complete

- You can view details of changes to your registration status applied for and approved.

b. Applying for changes to registration status
- Click the New button to call up the pop-up screen for choosing a status chang_;e type.

Approval of school register change

Type of status change

Personal Information

Leave of absencefLeave of absence extended
Return

Transfer to ancther department

Application for a department

Application for a Advanced Major

Application for an Individually Designed Major
Application for a Minor

Application for a Double major
Dispatch without a leave of absence
Withdrawal
Completion
Application for early graduation
Application for Honor Prcgram Student

- Choose the status change type you want to apply for and then click the Newly Apply button.

[Personal Information]
(1) Application
- After clicking the New button, choose Personal Information on the pop-up screen for registration
status changes and then click the Newly Apply button.
- Only students currently enrolled or on a leave of absence may apply for a change in their
registration status.
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- If there is already the same registration status change being applied for, the following message is

output:
X
An identical change in registration is pending.
i X Close
* Detailed status change type — when applying for a name change
[Input record ]
Notice * Apply online, print form, obfain permission from person in charge, and submit form to Office of Academic Registrar.

Frsthame: ]
| Eng. Name{*)

Details on type of
status change(’) e (I LastName:[ ]

Contact details for | |
*

* Total size of attached file(s) : 0 MB / 10 MB

Attached File 1 FOLEZ| delete
i = it
Attach file(") Aftached File 2 zopg 7| delete
Altached File 3 =ope 7). delete
Alftached File 4 EOtE T delete
Attached File & FOLEZ| delete

- Choose the detailed status change type, “Name”.
- Enter the name in full to be changed in both Korean and English (required).
- Enter the contact information of your parents (required).
- Upload the attached file(s) (required).
- You can upload only the attached files with one of these file extensions: jpg, gif, png and tif.
- Click the Apply (Save) button to complete the application.

* Detailed status change type — when applying for a resident registration number change

[ Input record ]

Notice * Apply online, print form, obtain permission from person in charge, and submit form to Office of Academic Registrar.
Details on type of Registration
status gel”) [Social number v| number(?) [ |

Contact details for ‘ ‘
sponsor(*)

* Total size of attached file(s) : 0 MB / 10 MB

Attached File 1 Aot 7| |delete
Attach file(") Attached File 2 Ot 7| | delete
Aftached File 3 *OtE 7| |delste
Attached File 4 ZotE 7|, |delete
Attached File 5 Zote7|... |delete

- Choose the detailed status change type, “Resident Registration Number”.

- Enter the resident registration number to be changed (required).

- Enter the contact information of your parents (required).

- Upload the attached file(s) (required).

- You can upload only the attached files with one of these file extensions: jpg, gif, png and tif.
- Click the Apply (Save) button to complete the application.

* Detailed status change type - when applying for a nationality change

[ Input record ]

Notice = Apply online, print form, obtain permission from person in charge, and submit form to Office of Academic Registrar,
2?;23: on type.?f [Nationality v| Nationality(%) [Select. v

Contact details for | |
sponsor*)

* Total size of attached file(s) : 0 MB / 10 MB

Attached File 1 RO 7| | delete
x=E 1

Attach filefr) ~ ~rachedile =t 7| |delete

Attached File 3 FOLE 7| delete

Aftached File 4 Zotg 7|, |delete

Attached File 5 FHOrE7|. delete
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- Choose the detailed status change type, “Nationality”.

- Enter the nationality to be changed (required).

- Enter the contact information of your parents (required).

- Upload the attached file(s) (required).

- You can upload only the attached files with one of these file extensions: jpg, gif, png and tif.
- Click the Apply (Save) button to complete the application.

(2) Viewing and modifying detailed information
- You can search for and view detailed information on the application for the registration status change
and the approval progress status thereof before final approval or cancellation thereof.
- You can modify the content of your application for the registration status change before the final
person in charge approves it.

(3) Canceling the application
- You can cancel your application for the registration status change by clicking the “Cancel Application”
link on the registration status change list.

[Leave of Absence/Extension of Leave of Absence]
(1) Application
| schoot register changes(Leave of absence/Extend leave of absence) Detail + New | |BY Aophcation (Save)

[ Basic input information ]

Detalls on type

|SE|EEI | * A day before the deadline will not be able to apply onling,
of status change(”) * The deadline to apply is available offline until a day before. (Download form :Academic Forms )
Start year Start semester Start date(*) [Motation]
End year{*) |Se|etl V_' End semester{"} |select hdl End date
Visa issuance (foreigners) Reason |
Name of sponsor(*) Address of sponsor(™) B |
DRy dﬂ“'_'s % If you are a graduate-level general scholarship student, enter the chair of your depariment as sponsor.
for sponsor(*)
Mobile phone 040387724 TR . I L Type of military
{change contact details) 010-2977-2176 E-Mail forcemua@kaist.ac k sanvics Mot applicable e
* Tolal size of attached file(s) : O MB/ 10 MB
0P cancel
20K Cance
E0PE?].. |Cance
£H i
Attach file(*) HO0p2]... |Cancel
A0PE7].. Cance

#* MILITARY LEAVE: Motice of enlistment

# ENTREPREMEURIAL LEAVE: Cedlified copy of corporate registration

< MATERNITY OR PARENTAL LEAVE Certificate af birth or family relationship

#* LEAVE DUE TO ILLNESS: Medical certificate

# To reduce slorage of personal data on PCs, you may upload no more than 5 image files (pg, gif, png, tif) up to 10ME,
[ Payment input information |

Fayment transaction type(*) |59Iecl V|

- After clicking the New button, choose Leave of Absence on the pop-up screen for registration status
changes and then click the Newly Apply button.

- Among the detailed status change types, only the ones you can apply for based on the academic
calendar are displayed.

- Once you have chosen a detailed status change type, the starting year, the starting semester and the
starting day are automatically set and you can only change the starting day.

- Once you have chosen the ending year and the ending semester, the ending day is automatically set
and you cannot change it.

- If you are a foreigner, you must enter your visa number.

- When choosing General Leave of Absence (Other) among the detailed status change types, you
must enter the items of reasons for choosing it.

- It is necessary to enter guarantor information.

- After clicking the Change Contact Information link, you can modify your mobile phone number and/or
email information.

- The items for a student’s military classification may differ according to the conditions pertinent to his
situation. You can choose the relevant item(s).

- The part of processing the paid tuition fees includes the Unpaid Tuition Fees/Scholarships and Fee
Remissions item, the Apply for Carry-over item, and the Apply for Tuition Refund item.

In the case of the Unpaid Tuition Fees/Scholarships and Fee Remissions item, you must enter an

attached file containing the bank account number, the name of the account holder, and a copy of the
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bankbook (passbook).

- You must upload the attached file(s) depending on the type of leave of absence, and you can upload
only the attached files with one of these file extensions: jpg, gif, png and tif.

- If you press the Apply button after entering the relevant items, you can see informative phrases
including the submission deadline after checking the conditions for a leave of absence.

b 4

If this transaction is not submitted by 2015/04/24 00:00:00, your application for
leave of absence will be automatically canceled: Be sure to click the submit button
after confirmation from the administrative department

(2) Viewing and modifying detailed information
- You can search for and view detailed information on the application for the registration status change
and the approval progress status thereof before final approval or cancellation thereof.
- You can modify the content of your application for the registration status change before cancellation or
if the first person in charge has not undertaken the approval process yet.

(3) Canceling the application

- You can cancel your application for the registration status change by clicking the “Cancel Application”
link on the registration status change list.

(4) Submission
- At the submission stage, submit your application for the registration status change by clicking the
“Submit” link on the registration status change list (except in the case of extending your leave of absence).

[Reinstatement]
(1) Application

I School register change{Reinstatement) detail |+ New | |F Application (Save) |

[ Basic input information ]

* For reinstat 1, iton is leted when student get approvals from an advisor and the dean of depariments.
Notice * Student should apply it aﬂerthey must obtain a guarantor{sponsor)’s approval.
* The guarantor for graduate-level general scholarship students must be part of the affiliated organization, and for graduate-level government/KAIST
scholarships students/undergraduate students must be p.
Details on type
e ) | Select. V|
Start year Start semester Start date(*)
Visa type (forei s)  [Select v| Reason [ |
Name of sponsor(®) [ |  Address of sponsor(*) [ |
- # If you are a graduate-level general scholarship student, enter the chair of your institution as sponsor.
Sponsor contact details(*) | # If the is a foreigner, you should fill in one of your parents as a sponsor.
Mobile phone E.Mail

(change contact details)

* Total size of attached file(s) - 0 MB/ 10 MB

Attached File 1 ForE 7| |Cancel
Attached File 2 ZorE7|... | Cancel
Attached File 3 HofE7|. .. |Cancel
IEEILLER) Attached File 4 wtopE7|.. |Cancel
Attached File & ZropE7|... | Cancel

#: If you are a student returning after military discharge, you must attach a certified copy of military discharge or resident registration
# If you are a student who has not reported to the Academic Registrar's team as a foreign national, please attach a certified copy of alien registration
! To reduce storage of personal data on PCs, you may upload no more than 5 image files (jpg, gif, png, tif) up to 10MB.

- After clicking the New button, choose Reinstatement on the pop-up screen for registration status
changes and then click the Newly Apply button.

- Among the detailed status change types, only the ones you can apply for based on the academic
calendar are displayed.

- Once you have chosen a detailed status change type, the starting year, the starting semester and the
starting day are automatically set and you can change none of them.

- If you are a foreigner, you must enter your visa number.

- It is necessary to enter guarantor information.
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- After clicking the Change Contact Information link, you can modify your mobile phone number and/or
email information.

- You must upload the attached file(s) depending on the detailed status change type, and you can
upload only the attached files with one of these file extensions: jpg, gif, png and tif.

- After entering the relevant items, click the Apply button to complete the application.

(2) Viewing and modifying detailed information
- You can search for and view detailed information on the application for the registration status change
and the approval progress status thereof before final approval or cancellation thereof.
- You can modify the content of your application for the registration status change before cancellation or
if the first person in charge has not undertaken the approval process yet.

(3) Canceling the application
- You can cancel your application for the registration status change by clicking the “Cancel Application”
link on the registration status change list.

[Transfer to another Department]
(1) Application
[ Input record ]

*¥ou must upload the application form approved by your guarantor.
- Form for guarantor approval : Download
- Undergraduate, Government scholarship, KAIST schelarship students must obtain one of your parents signature.
Notifications - General scholarship students must obtain the official seal of the applicable affiliated organization.
* Interviews with your current advisor and the new advisor from the desired department are mandatory.
*You can check your approval status by clicking the “Details on type of status change™ button.
After obtaining approval from all relevant professors and administrative staff, you must submit it online before the specified deadline.
* Please be aware that if you fail to submit by the deadline, your application will be cancelled automatically.

Details on type of v Chang v new advising v
status change() |Tran sfer to another departmer Department(*) \ Select professor) | Select
Reason
* Total size of attached file(s) - 0 MB / 10 MB
Attached File 1 FOFR7|... | delete
Attach file(*) Attached File 2 FOFR7|... | delete

Attached File 3 FOFEZ| .. | delete
Attached File 4 FOpE7|... | delete
Attached File 5 FOFET|. delete

- After clicking the New button, choose Transfer to another Department on the pop-up screen for
registration status changes and then click the Newly Apply button.

- If now is not the time included in the application period, a message is output.

- If it is not what you can apply for, a message is output.

- If there is already the same registration status change being applied for, the following message is
output:

x

An identical change in registration is pending.

- Choose the department you want to transfer to.

- If you choose the department you want to transfer to, you can view a list of academic advisers in the
department you are applying for.

- You must choose an adviser in the department you are applying for after consultation with your
present department and professor.

- Enter the reason(s) for transferring to another department.

- You must upload an application form containing your guarantor’s signature as an attached file.

- You can upload only the attached files with one of these file extensions: jpg, gif, png and tif.

- Click the Apply (Save) button to complete the application.

(2) Viewing and modifying detailed information
- You can search for and view detailed information on the application for the registration status change
and the approval progress status thereof before final approval or cancellation thereof.
- You can modify the content of your application for the registration status change before cancellation or
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if the first person in charge has not undertaken the approval process yet.

(3) Canceling the application
- You can cancel your application for the registration status change by clicking the “Cancel Application”
link on the registration status change list before submission.

(4) Submission
- At the submission stage, submit your application for the registration status change by clicking the
“Submit” link on the registration status change list.

[Applying for a Department]
(1) Application
[ Input record ]
*¥ou can check your approval status by clicking the “Details on type of status change” button.

Notice After obtaining approval from all relevant professors and administrative staff, you must submit it online before the specified deadline.
* Please be aware that if you fail to submit by the deadline, your application will be cancelled automatically.

Details on type of status

— V) Po— v
change() Application for a department | Intended Major{*) |Se|ect

Reason(s) for Application

- After clicking the New button, choose Apply for Department on the pop-up screen for registration
status changes and then click the Newly Apply button.

- If now is not the time included in the application period, a message is output.

- If it is not what you can apply for, a message is output.

- Choose the department you want to apply for.

- If you choose School of Business and Technology Management in terms of the department you want
to apply for, choose the second department you want to apply for as well.

- Click the Apply (Save) button to complete the application.

(2) Viewing and modifying detailed information
- You can search for and view detailed information on the application for the registration status change
and the approval progress status thereof before final approval or cancellation thereof.
- You can modify the content of your application for the registration status change before cancellation or
if the first person in charge has not undertaken the approval process yet.

(3) Canceling the application
- You can cancel your application for the registration status change by clicking the “Cancel Application”
link on the registration status change list.

(4) Submission
- At the submission stage, submit your application for the registration status change by clicking the
“Submit” link on the registration status change list.

[Advanced Major]
(1) Application
[ Input record ]
*You can check your approval status by clicking the “Details on type of status change™ button.

Notifications After obtaining approval from all relevant professors and administrative staff, you must submit it online before the specified deadline.
* Please he aware that if you fail to submit by the deadline, your application will be cancelled automatically.

Details on type of

status change(®) ‘Application for a Advanced Major V|

Reason

- After clicking the New button, choose Advanced Major on the pop-up screen for registration status
changes and then click the Newly Apply button.

- If now is not the time included in the application period, a message is output.

- If it is not what you can apply for, a message is output.

- If there is already the same registration status change being applied for, the following message is
output:

55/80



b 4

An identical change in registration is pending.

______________________

- Choose the detailed status change type you want to apply for and enter the reason(s) for applying for
- Click the Apply (Save) button to complete the application.

(2) Viewing and modifying detailed information
- You can search for and view detailed information on the application for the registration status change
and the approval progress status thereof before final approval or cancellation thereof.
- You can modify the content of your application for the registration status change before cancellation or
if the first person in charge has not undertaken the approval process yet.

(3) Canceling the application
- You can cancel your application for the registration status change by clicking the “Cancel Application”
link on the registration status change list before submission.

(4) Submission
- At the submission stage, submit your application for the registration status change by clicking the
“Submit” link on the registration status change list.

[Individually Designed Major]
(1) Application
[ Input record ]
*You can check your approval status by clicking the “Details on type of status change™ button.

Notifications After obtaining approval from all relevant professors and administrative staff, you must submit it online before the specified deadline.
* Please be aware that if you fail to submit by the deadline, your application will be cancelled automatically.

Details on type of

status change(?) ‘Application for an Individually Designed Major V|

Reason

- After clicking the New button, choose Individually Designed Major on the pop-up screen for registration
status changes and then click the Newly Apply button.

- If now is not the time included in the application period, a message is output.

- If it is not what you can apply for, a message is output.

- If there is already the same registration status change being applied for, the following message is
output:

X

An identical change in registration is pending.

- Choose the detailed status change type you want to apply for and enter the reason(s) for applying for
- Click the Apply (Save) button to complete the application.
(2) Viewing and modifying detailed information
- You can search for and view detailed information on the application for the registration status change
and the approval progress status thereof before final approval or cancellation thereof.
- You can modify the content of your application for the registration status change before cancellation or
if the first person in charge has not undertaken the approval process yet.

(3) Canceling the application
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- You can cancel your application for the registration status change by clicking the “Cancel Application”
link on the registration status change list before submission.

(4) Submission

- At the submission stage, submit your application for the registration status change by clicking the
“Submit” link on the registration status change list.
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[Minor]
(1) Application
[ Input record ]
*You can check your approval status by clicking the “Details on type of status change” button.

Notifications After obtaining approval from all relevant professors and administrative staff, you must submit it online before the specified deadline.
* Please be aware that if you fail to submit by the deadline, your application will be cancelled automatically.

Details on type of

status change(*) |Within range V| Minor(*) |Se\ecl. v

Reason

- After clicking the New button, choose Minor on the pop-up screen for registration status changes and
then click the Newly Apply button.

- If now is not the time included in the application period, a message is output.

- If it is not what you can apply for, a message is output.

- If there is already the same registration status change being applied for, the following message is
output:

X

An identical change in registration is pending.

- Choose the detailed status change type you want to apply for and enter the reason(s) for applying for
- Click the Apply (Save) button to complete the application.

(2) Viewing and modifying detailed information
- You can search for and view detailed information on the application for the registration status change
and the approval progress status thereof before final approval or cancellation thereof.
- You can modify the content of your application for the registration status change before cancellation or
if the first person in charge has not undertaken the approval process yet.

(3) Canceling the application
- You can cancel your application for the registration status change by clicking the “Cancel Application”
link on the registration status change list before submission.

(4) Submission
- At the submission stage, submit your application for the registration status change by clicking the
“Submit” link on the registration status change list.

[Double Major]
(1) Application
[ Input record ]

* You can check your approval status by clicking the “Details on type of status change” button.

Notifications After obtaining approval from all relevant professors and administrative staff, you must submit it online before the specified deadline.
* Please be aware that if you fail to submit by the deadline, your applicati WI|| be
Details on type of status change(*) |W\th|n range V| Double major(®) |Select b

Reason

- After clicking the New button, choose Double Major on the pop-up screen for registration status
changes and then click the Newly Apply button.

- If now is not the time included in the application period, a message is output.

- If it is not what you can apply for, a message is output.

- If there is already the same registration status change being applied for, the following message is
output:
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An identical change in registration is pending.

- Choose the detailed status change type you want to apply for and enter the reason(s) for applying for
- Click the Apply (Save) button to complete the application.

(2) Viewing and modifying detailed information
- You can search for and view detailed information on the application for the registration status change
and the approval progress status thereof before final approval or cancellation thereof.
- You can modify the content of your application for the registration status change before cancellation or
if the first person in charge has not undertaken the approval process yet.

(3) Canceling the application
- You can cancel your application for the registration status change by clicking the “Cancel Application”
link on the registration status change list before submission.

(4) Submission
- At the submission stage, submit your application for the registration status change by clicking the
“Submit” link on the registration status change list.

[Interdisciplinary Major]
(1) Application
[ Input record ]
*You can check your approval status by clicking the “Details on type of status change” button.

Motifications After obtaining approval from all relevant professors and administrative staff, you must submit it online before the specified deadline.
* Please be aware that if you fail to submit by the deadline, your application will be cancelled automatically.

|Graduation from affiliated department (interdisciplinary V| Intended Major(*) |Selecl hd

Details on type of
status change(*)

Completion Plan for
Interdisciplinary Major

Reason [ |

- After clicking the New button, choose Interdisciplinary Major on the pop-up screen for registration
status changes and then click the Newly Apply button.

- If now is not the time included in the application period, a message is output.

- If it is not what you can apply for, a message is output.

- If there is already the same registration status change being applied for, the following message is
output:

b 4

An identical change in registration is pending.

......................

......................

- Choose a detailed status change type and an interdisciplinary major you want to apply for and then
enter your interdisciplinary major completion plan.
- Click the Apply (Save) button to complete the application.

(2) Viewing and modifying detailed information
- You can search for and view detailed information on the application for the registration status change
and the approval progress status thereof before final approval or cancellation thereof.
- You can modify the content of your application for the registration status change before cancellation or
if the first person in charge has not undertaken the approval process yet.
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(3) Canceling the application

- You can cancel your application for the registration status change by clicking the “Cancel Application”
link on the registration status change list before submission.

(4) Submission

- At the submission stage, submit your application for the registration status change by clicking the
“Submit” link on the registration status change list.

[Changing My Organization]
(1) Application
[ Input record ]

* You must upload the application form approved by your guarantor.
- Form for guarantor approval : Download
Notifications - Undergraduate, Government scholarship, KAIST scholarship students must obtain one of your parents signature.
- General scholarship students must obtain the official seal of the applicable affiliated organization.
*You can check your approval status by clicking the “Details on type of status change” button.
After obtaining approval from all relevant professors and administrative staff, you must submit it online.

Details on type of

et [Change of affiliated organization v| Institution(*) [ |
Reason
Sponsor name(*) | | Relation of sponsor(*) [ Select. W Sponsor Tel.(*) [ |
Sponsor Zipcode(*) Sponsor Addr.(*) [ |
* Total size of attached file(s) - 0 MB / 10 MB
Attached File 1 FO[EZ|... |delete
i =+ el

Attach file(*) Attached File 2 HOPE?|... |delete

Attached File 3 ROFEZ|... |delete

Attached File 4 RAOPE7|... |delete

Attached File & o= 7| delete

- After clicking the New button, choose Change My Organization on the pop-up screen for registration
status changes and then click the Newly Apply button.
- If now is not the time included in the application period, a message is output.

- If there is already the same registration status change being applied for, the following message is
output:

b ¢

An identical change in registration is pending.

______________________

______________________

- Enter the detailed status change type, the reason(s) for the intended change, and the guarantor
information.

- Search for and view your organization through a pop-up screen and then choose it.

- You must upload an application form containing your guarantor’s signature as an attached file.
- You can upload only the attached files with one of these file extensions: jpg, gif, png and tif.

- Click the Apply (Save) button to complete the application.

(2) Viewing and modifying detailed information
- You can search for and view detailed information on the application for the registration status change
and the approval progress status thereof before final approval or cancellation thereof.

- You can modify the content of your application for the registration status change before cancellation or
if the first person in charge has not undertaken the approval process yet.

(3) Canceling the application

- You can cancel your application for the registration status change by clicking the “Cancel Application”
link on the registration status change list before submission.

(4) Submission

- At the submission stage, submit your application for the registration status change by clicking the
“Submit” link on the registration status change list.
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[Changing the Student Classification]
(1) Application

[ Basic Information ]

Name YunWon Kang Course Master's program Department / Major Bio and Brain Engineering
Contact 01040256300 Mobile 010-3987-0616 E-Mail kangdc1126@kaist.ac.kr
Entrance date 2016/03/01 Student classification State scholarship student

[ Input record ]

= You must upload the application form approved by your guarantor.
- Form for guarantor approval : Download
Notifications - Undergraduate, Government scholarship, KAIST scholarship students must obtain one of your parents signature.
- General scholarship students must obtain the official seal of the applicable affiliated organization.
*You can check your approval status by clicking the “Details on type of status change™” button.
After obtaining approval from all relevant professors and administrative staff, you must submit it online.

Details on type of

status ch ) | Change to student classification V| Student classification{*) ‘ Select ™
Reason

* Total size of attached file(s) : 0 MB / 10 MB
Aftached File 1 stopg7| . |delete
Aftached File 2 stopm7| . |delete

Attach file(*) Attached File 3 xropE 7| |delete
Aftached File 4 stopm7| . |delete
Aftached File 5 stopg 7| | delete

[ Payment input information ]

Payment :}r:{g}sacﬁurl ty |Se|et.t. v| + Estimated payment

- After clicking the New button, choose Change Student Classification on the pop-up screen for
registration status changes and then click the Newly Apply button.

- If it is not what you can apply for, a message is output.

- If there is already the same registration status change being applied for, the following message is
output:

b 4

An identical change in registration is pending.

- Enter the detailed status change type, the reason(s) for the intended change, and the guarantor
information.

- You must upload an application form containing your guarantor’s signature as an attached file.

- You can upload only the attached files with one of these file extensions: jpg, gif, png and tif.

- Click the Apply (Save) button to complete the application.

(2) Viewing and modifying detailed information
- You can search for and view detailed information on the application for the registration status change
and the approval progress status thereof before final approval or cancellation thereof.
- You can modify the content of your application for the registration status change before cancellation or
if the first person in charge has not undertaken the approval process yet.

(3) Canceling the application
- You can cancel your application for the registration status change by clicking the “Cancel Application”
link on the registration status change list before submission.

(4) Submission

- At the submission stage, submit your application for the registration status change by clicking the
“Submit” link on the registration status change list.

61/80



[Dispatch without a Leave of Absence]
(1) Application

I school register changes(No leave of absence ) Detail B Application (Save)

[ Basic input information ]

* Students who live in dormitery should apply "Moving out{Halfway)' on the KAIST Dormitory System before students apply leave of
absence/withdrawal/dispatch without a leave if absence

* Please confirm that applying for Eamning Credit Hours-Abroad(excluding Research Credits) or Dual degree-Abroad(including Research Credits) of
dispatch without leave of absence, you cannot transfer credit for research credits.

Notice

Details on type

T *) |Se\ect. V‘
Start year(*) [Select. v Start semester()  [Select. V] Start date(*)
End year(*) |Se\ect. V| End semester{*) |Se|ect. V| End date(*)
Type: |Select. ~ Mame of host institution (country and address):
. |Se\ect. V|
Host institution()
Contact details:
Mobile phone = Type of military -
{change contact details) E-Mail service | Not applicable. hd

* Total size of attached file(s): 0 MB / 10 MB

Attached File 1 Ot 7| |Cancel
Attached File 2 FHOpE?|... |Cancel
Attach file(") Attached File 3 Ot 7| |Cancel
Attached File 4 FHOpE?|... |Cancel
Attached File 5 Ot 7| |Cancel

# Documentation aftached as evidence of studies at another university
# To reduce storage of personal data on PCs, you may upload no more than 5 image files (jpg, oif, png, 1if) up to 10MB

- After clicking the New button, choose Dispatch without a Leave of Absence on the pop-up screen for
registration status changes and then click the Newly Apply button.

- Choose one program as a detailed status change type from among the Thesis Research Program, the
Credit Acquisition Program, the Dual Degree Program, and the Internship Program.

- If you choose the starting year and the starting semester, the semester starting day will be
automatically set as the starting day, and you can change the starting day.

- If you choose the ending year and the ending semester, the semester ending day will be automatically
set as the ending day, and you can change the ending day.

- Enter all the information on the institution where you will study.

- After clicking the Change Contact Information link, you can modify your mobile phone number and/or
email information.

- Your military classification may be changed according to your situation. Choose the relevant item(s).

- You must upload the attached file(s) depending on the detailed status change type, and you can
upload only the attached files with one of these file extensions: jpg, gif, png and tif.

- After entering the item(s), click the Apply button to complete the application.

(2) Viewing and modifying detailed information
- You can search for and view detailed information on the application for the registration status change
and the approval progress status thereof before final approval or cancellation thereof.
- You can modify the content of your application for the registration status change before cancellation or
if the first person in charge has not undertaken the approval process yet.

(3) Canceling the application
- You can cancel your application for the registration status change by clicking the “Cancel Application”
link on the registration status change list.

(4) Submission

- At the submission stage, submit your application for the registration status change by clicking the
“Submit” link on the registration status change list.
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[Voluntary Withdrawal]
(1) Application

I school register changes{No leave of absence ) Detail B application (save)

[ Basic input information ]

* Students who live in dormitory should apply "Moving cut{Halfway)' on the KAIST Dormitory System before students apply leave of
absence/withdrawal/dispatch without a leave if absence

EIES * Please confirm that applying for Earning Credit Hours-Abroad(excluding Research Credits) or Dual degree-Abroad(including Research Credits) of
dispatch without leave of absence, you cannot transfer credit for research credits.
Details on type
i T ) |Select. V|

stat yearr) Start semester() start date(

End yeart) End semester) End datef
Type: |Select. s Name of host institution (country and address):
|Select. V‘

Host institution(*)
Contact details:

Mobile phone = Type of military
(change contact details) A service [Not applicable. v

* Total size of attached file(s) : 0 MB /10 MB
Attached File 1 Zop= 7| | Cancel
Aftached File 2 ZoOp27|... |Cancel

Attach file(*) Attached File 3 #or27|... |Cancel
Aftached File 4 ZoOp27|... |Cancel
Attached File & Zop= 7| | Cancel

:# Documentation attached as evidence of studies at another university
# To reduce storage of personal data on PCs, you may upload no more than 5 image files (jpg, gif, png, {if) up fo 10MB.

- After clicking the New button, choose Voluntary Withdrawal on the pop-up screen for registration
status changes and then click the Newly Apply button.

- Choose a detailed status change type without fail.

- If you choose the starting year and the starting semester, the semester starting day will be
automatically set as the starting day, and you can change the starting day.

- If you are a foreigner, you must enter your visa number.

- It is necessary to enter guarantor information.

- After clicking the Change Contact Information link, you can modify your mobile phone number and/or
email information.

- The items for a student’s military classification may differ according to the conditions pertinent to his
situation. You can choose the relevant item(s).

- The part of processing the paid tuition fees includes the Unpaid Tuition Fees/Scholarships and Fee
Remissions item, the Apply for Carry-over item, and the Apply for Tuition Refund item. In the case of the
Unpaid Tuition Fees/Scholarships and Fee Remissions item, you must enter an attached file containing the
bank account number, the name of the account holder, and a copy of the bankbook (passbook).

- You can upload only the attached files with one of these file extensions: jpg, gif, png and tif.

- Before applying for it, you must confirm the details of returned benefit payments by clicking the Return
Benefit Payment button.

- If you press the Apply button after entering the relevant items, you can see informative phrases
including the submission deadline.

(2) Viewing and modifying detailed information
- You can search for and view detailed information on the application for the registration status change
and the approval progress status thereof before final approval or cancellation thereof.
- You can modify the content of your application for the registration status change before cancellation or
if the first person in charge has not undertaken the approval process yet.

(3) Canceling the application
- You can cancel your application for the registration status change by clicking the “Cancel Application”
link on the registration status change list.

(4) Submission

- At the submission stage, submit your application for the registration status change by clicking the
“Submit” link on the registration status change list.
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[Completion]
(1) Application
[ Input record ]
* You can check your approval status by clicking the “Details on type of status change™ button.

Notifications After obtaining approval from all relevant professors and administrative staff, you must submit it online before the specified deadline.
* Please be aware that if you fail to submit by the deadline, your application will be lled aut tically.

Details on type of R v Scheduled time v v Highest English ,—‘
status change(t) | |-CmPletion Humbegolleapias] ] for graduation(*) proficiency score obtained

Reason

- After clicking the New button, choose Course Completion on the pop-up screen for registration status
changes and then click the Newly Apply button.

- If now is not the time included in the application period, a message is output.

- If it is not what you can apply for, a message is output.

- If there is already the same registration status change being applied for, the following message is
output:

b 4

An identical change in registration is pending.

......................

- Choose or enter the detailed status change type, the number of copies to be applied for, the scheduled
time for graduation, and the highest English proficiency score obtained.
- Click the Apply (Save) button to complete the application.

(2) Viewing and modifying detailed information
- You can search for and view detailed information on the application for the registration status change
and the approval progress status thereof before final approval or cancellation thereof.
- You can modify the content of your application for the registration status change before cancellation or
if the first person in charge has not undertaken the approval process yet.

(3) Canceling the application
- You can cancel your application for the registration status change by clicking the “Cancel Application”
link on the registration status change list before submission.

(4) Submission
- At the submission stage, submit your application for the registration status change by clicking the
“Submit” link on the registration status change list.

[Early Graduation]
(1) Application
[ Input record ]

*You can check your approval status by clicking the “Details on type of status change” button.

Notifications After obtaining approval from all relevant professors and administrative staff, you must submit it online before the specified deadline.
* Please be aware that if you fail to submit by the deadline, your application will be cancelled automatically.
Status change() ' ion year | Desired graduation semest v
status change[*) Application for early gr: Desired graduation year(*) 2017 ) 2nd semester

Reason

- After clicking the New button, choose Early Graduation on the pop-up screen for registration status
changes and then click the Newly Apply button.

- If now is not the time included in the application period, a message is output.

- If it is not what you can apply for, a message is output.

- If there is already the same registration status change being applied for, the following message is
output:
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An identical change in registration is pending.

- Choose a detailed status change type and enter the reason(s) for applying for it.
- The desired graduation year and the desired graduation semester are automatically set.
- Click the Apply (Save) button to complete the application.

(2) Viewing and modifying detailed information
- You can search for and view detailed information on the application for the registration status change
and the approval progress status thereof before final approval or cancellation thereof.
- You can modify the content of your application for the registration status change before cancellation or
if the first person in charge has not undertaken the approval process yet.

(3) Canceling the application
- You can cancel your application for the registration status change by clicking the “Cancel Application”
link on the registration status change list before submission.

(4) Submission
- At the submission stage, submit your application for the registration status change by clicking the
“Submit” link on the registration status change list.

[Applying for Part-Time Student Status]
(1) Application
[ Input record ]

*¥ou must upload the application form approved by your guarantor.
- Form for guarantor approval : Download
Notifications - Undergraduate, Government scholarship, KAIST scholarship students must obtain one of your parents signature.
- General scholarship students must obtain the official seal of the applicable affiliated organization.
*You can check your approval status by clicking the “Details on type of status change™ button.
After obtaining approval from all relevant professors and administrative staff, you must submit it online.

Detail on type of — - Starting day of the Ending day of the i
status change(*) |App||cat|on for Part-tim v lication period () 2018/02/26 lication period

Reason

* Total size of attached file(s) : 0 MB / 10 MB

Attached File 1 ZojE727|... |delete
Attach file(*) Attached File 2 ZHopH 27|, | delete
Attached File 3 ZOpH 7| |delete
Aftached File 4 ZopE?|... |delete
Attached File 5 ZOLE D] delete

- After clicking the New button, choose Apply for Part-Time Student Status on the pop-up screen for
registration status changes and then click the Newly Apply button.

- If now is not the time included in the application period, a message is output.

- If it is not what you can apply for, a message is output.

- If there is already the same registration status change being applied for, the following message is
output:

X

An identical change in registration is pending.

- The starting day of the application period is automatically set and entered as the starting day of the
semester.

- Choose the detailed status change type to be applied for and enter the ending day of the application
period and the reason(s) for applying for it.
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- You must enter an application form containing the signature of the head of your organization as an
attached file.
- You can upload only the attached files with one of these file extensions: jpg, gif, png and tif.
- Click the Apply (Save) button to complete the application.

(2) Viewing and modifying detailed information
- You can search for and view detailed information on the application for the registration status change
and the approval progress status thereof before final approval or cancellation thereof.
- You can modify the content of your application for the registration status change before cancellation or
if the first person in charge has not undertaken the approval process yet.

(3) Canceling the application
- You can cancel your application for the registration status change by clicking the “Cancel Application”
link on the registration status change list before submission.

(4) Submission
- At the submission stage, submit your application for the registration status change by clicking the
“Submit” link on the registration status change list.

[Applying for Full-Time Student Status]
(1) Application
[ Input record ]

* ¥You must upload the application form approved by your guarantor.
- Form for guarantoer approval : Download
- Undergraduate, Government scholarship, KAIST scholarship students must obtain one of your parents signature.
- General scholarship students must obtain the official seal of the applicable affiliated organization.
*¥You can check your approval status by clicking the “Details on type of status change” button.
After obtaining approval from all relevant professors and administrative staff, you must submit it online.

Detail on type of ’—| Starting day of the ’—| Ending day of the i
status change(*) Application for Full-Tim v lication period(¥) 2018/02/26 lication period

Notifications

Reason

* Total size of attached file(s) : 0 MB /10 MB

Attached File 1 FopE7|... |delete
Attach file(*) Aftached File 2 ZoOpE7|... |delete
Attached File 3 ZHOpE7|... |delete
Aftached File 4 ZHOLE 7| delete
Attached File 5 FOLEZ|... |delete

- After clicking the New button, choose Apply for Full-Time Student Status on the pop-up screen for
registration status changes and then click the Newly Apply button.

- If now is not the time included in the application period, a message is output.

- If it is not what you can apply for, a message is output.

- If there is already the same registration status change being applied for, the following message is
output:

b4

An identical change in registration is pending.

______________________

- The starting day of the application period is automatically set and entered as the starting day of the
semester.

- Choose the detailed status change type and enter the ending day of the application period and the
reason(s) for applying for it.

- You must enter an application form containing the signature of the head of your organization as an
attached file.

- You can upload only the attached files with one of these file extensions: jpg, gif, png and tif.

- Click the Apply (Save) button to complete the application.

(2) Viewing and modifying detailed information

- You can search for and view detailed information on the application for the registration status change
and the approval progress status thereof before final approval or cancellation thereof.
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- You can modify the content of your application for the registration status change before cancellation or
if the first person in charge has not undertaken the approval process yet.

(3) Canceling the application
- You can cancel your application for the registration status change by clicking the “Cancel Application”
link on the registration status change list before submission.

(4) Submission
- At the submission stage, submit your application for the registration status change by clicking the
“Submit” link on the registration status change list.

[Coursework Master’s Degree]
(1) Application

[ Input record ]

Notifications * You can check your approval status by clicking the “Details on type of status change” button.
After obtaining approval from all relevant professors and administrative staff, you must submit it online before the specified deadline.
Stmats change)
stauts change(*) Application for Coursey Reason

- After clicking the New button, choose Coursework Master’'s Degree on the pop-up screen for
registration status changes and then click the Newly Apply button.

- If now is not the time included in the application period, a message is output.

- If it is not what you can apply for, a message is output.

- If there is already the same registration status change being applied for, the following message is
output:

X

An identical change in registration is pending.

- Choose the detailed status change type and enter the reason(s) for applying for it.
- Click the Apply (Save) button to complete the application.

(2) Viewing and modifying detailed information
- You can search for and view detailed information on the application for the registration status change
and the approval progress status thereof before final approval or cancellation thereof.
- You can modify the content of your application for the registration status change before cancellation or
if the first person in charge has not undertaken the approval process yet.

(3) Canceling the application
- You can cancel your application for the registration status change by clicking the “Cancel Application”
link on the registration status change list before submission.

(4) Submission
- At the submission stage, submit your application for the registration status change by clicking the
“Submit” link on the registration status change list.

[Applying for an Honor Program]
(1) Application
[ Input record ]
* You can check your approval status by clicking the “Details on type of status change” button.

Notifications After obtaining approval from all relevant professors and administrative staff, you must submit it online before the specified deadline.
* Please be aware that if you fail to submit by the deadline, your application will be cancelled automatically.

cltus change() | AppIcation for Honor F V]
status change(”) Application for Honor F w Reason

- After clicking the New button, choose Apply for Honor Program on the pop-up screen for registration
status changes and then click the Newly Apply button.

- If now is not the time included in the application period, a message is output.

- If it is not what you can apply for, a message is output.

67 /80



- If there is already the same registration status change being applied for, the following message is
output:

X

An identical change in registration is pending.

______________________

......................

- Choose the detailed status change type and enter the reason(s) for applying for it.
- Click the Apply (Save) button to complete the application.

(2) Viewing and modifying detailed information
- You can search for and view detailed information on the application for the registration status change
and the approval progress status thereof before final approval or cancellation thereof.
- You can modify the content of your application for the registration status change before cancellation or
if the first person in charge has not undertaken the approval process yet.

(3) Canceling the application
- You can cancel your application for the registration status change by clicking the “Cancel Application”
link on the registration status change list before submission.

(4) Submission
- At the submission stage, submit your application for the registration status change by clicking the
“Submit” link on the registration status change list.

[Approval Progress Status of the Application for Registration Status
Change]

I Processing status for approval of school register change
* [Notifications]
- Leave of Absence/Dropping Cut : The first professor's Interview(Opinion) is mandatory.
- Extend Leave of Absence/Reinstatement/Dispatch without leave of absence : Interview is not mandatory.

Type Status of progress Approval date Name{Position) of person in charge E-mail/phone of person in charge

Academic adviser

Chairperson/Dean
¥
Medical expenses L Wl =
- b
Dormitory
Scholarship aid s L et
Payment
Person in charge of departm | 1
ent W ] X L] i W -
¥
Submitted by student
IS
Final person in charge 5 s o e 'I

-“Waiting”, “Passed”, “Returned”, “Canceled”, “Shelved”, “Approved”, or “Submitted” is indicated in the
Progress Status screen.

- If “Shelved” is indicated, you can confirm the content of shelving by clicking [View Content].

- In the case of the first professor approval, [Personal meeting] is indicated in the Progress Status
screen, and you can confirm the content of the personal meeting by moving the mouse pointer.

- As for the content of anything completed, canceled or returned, each date of processing is shown on
the date of approval.

c. Canceling the completion of registration status changes
X You can cancel the completion of only any change in your registration status such as in the case of an
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advanced major, individually designed major, minor, interdisciplinary major, coursework master’s degree or
integrated master’s and doctoral degree program.

[Canceling the Completion of Application for Advanced Major]
(1) Application
- You can view the details of the registration status change only when there are application details of the
advanced major applied for. Click the Cancel Completion link of the details you want to cancel.

change of reg Details on type Application Startdate of End date of
istration  of status change date/time status change status change

Reasons for
Cancellation

No Change before Change after Reason

State Cancel Submit

Application fer cancellation

5 |a Advanced M Aggg;ﬂ%nrg.;}‘ " ne Complete |of the comp
ajor I letion

- After entering the reason(s) for canceling it, click the Apply button to complete the application for
cancellation of the completion.

Application for cancellation of the completion

Reason for " |
cancellation

| Application || Close |

- Click the Apply for Cancellation (Save) button [marked with No. 3] to complete the application for
cancellation thereof.

(2) Detailed information

change of regis Details on type Application Start date of End date of Reasons for

No tration of status change date/time status change status change Cange before Change after Reason  concellation  State Cancel  Submit
Application for a

1 Advanced Major Application for a A N a4 =110 1 Withdrawal of Submit
[cancellation of t dvanced Major i - appiication

he completion]

- By clicking the Status Change Type link, you can search for and view details of such application and
the approval progress status of the application for the registration status change.

(3) Withdrawing the application
- Click the Withdraw Application link to withdraw the application for cancellation.

(4) Submission
- After completion of approval by the professors and the administrative department, you must submit the
application through the system.

[Canceling the Completion of Application for Individually Designed Major]
(1) Application
- You can view the details of the registration status change only when there are application details of the
individually designed major applied for. Click the Cancel Completion link of the details you want to cancel.

change of regis Details on type Application Start date of End date of Reasons for -
No tration of status change date/time status change status change Change before Change after Reason Cancellation State Cancel Submit
Appllcatlonfor .é Application foran | N i cancellation
8 |nIndividually De ndividually Design i E o= Complete of the comple
signed Major ed Major tion

- After entering the reason(s) for canceling it, click the Apply button to complete the application for
cancellation of the completion.

Application for cancellation of the completion

Reason for " |
cancellation

| Application || Close |

- Click the Apply for Cancellation (Save) button [marked with No. 3] to complete the application for
cancellation thereof.
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Your request for withdrawal is complete.
Print application form, obtain permission from department and professor in
charge, and submit it to the Academic Registrars Team.

(2) Detailed information

change of regis Details on type Application Start date of End date of Reasons for B
No tration of status change date/time status change status change Change before Change after Reason Cancellation State Cancel Submit
Application for a
n Individually De Application for an | - . »
1 | signed Major  ndividually Design| “, ", B Bome .ﬂ;thc:‘r:;;iilnof
[cancellation of t ed Major ep
he completion]

- By clicking the Status Change Type link, you can search for and view details of such application and
the approval progress status of the application for the registration status change.

Submit

(3) Withdrawing the application
- Click the Withdraw Application link to withdraw the application for cancellation.

(4) Submission

- After completion of approval by the professors and the administrative department, you must submit the
application through the system.

[Canceling the Completion of Application for a Minor]
(1) Application
- You can view the details of the registration status change only when there are application details of the
minor applied for. Click the Cancel Completion link of the details you want to cancel.
No change of regis Details on type Application Start date of End date of Reasons for

tration  of status change dateltime status change status change CPange before Change after Reason  capcellation  State CEEE S
— . . cancellation
5 Appllmtg:: fora Within rangs E : . '_' o Complete of the comple

tion
- After entering the reason(s) for canceling it, click the Apply button to complete the application for
cancellation of the completion.

Reason for "

cancellation

| Application || Close |

- Click the Apply for Cancellation (Save) button [marked with No. 3] to complete the application for
cancellation thereof.

X

Your request for withdrawal is complete.
Print application form, obtain permission from department and professor in
charge, and submit it to the Academic Registrars Team.
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(2) Detailed information

change of regis Details on type Application Start date of End date of Reasons for -

No tration of status change date/time status change status change Change before Change after Reason Cancellation State Cancel Submit
Application for a

Minor Iy ¥ . Withdrawal of B

[cancellation of t Within range L - L =i : application Submit

he completion]

- By clicking the Status Change Type link, you can search for and view details of such application and
the approval progress status of the application for the registration status change.

(3) Withdrawing the application
- Click the Withdraw Application link to withdraw the application for cancellation.

(4) Submission

- After completion of approval by the professors and the administrative department, you must submit the
application through the system.

[Canceling the Completion of Application for a Double Major]
(1) Application
- You can view the details of the registration status change only when there are application details of the
double major applied for. Click the Cancel Completion link of the details you want to cancel.

No change of regis Details on type Application Start date of End date of Reasons for

tration of status change dateitime status change status change “Nange before Change after Reason  conceliation State Cancel  Submit
— - cancellation
Application fora, | 2 T L T
5 ; :
Double major | VNN range r . Complete |of the comple

tion
- After entering the reason(s) for canceling it, click the Apply button to complete the application for
cancellation of the completion.

Application for cancellation of the completion

Reason for ” |

cancellation

| Application I Close |

- Click the Apply for Cancellation (Save) button [marked with No. 3] to complete the application for
cancellation thereof.

X
Your request for withdrawal is complete.
Print application form, obtain permission from department and professor in
charge, and submit it to the Academic Registrars Team.
X Close |
(2) Detailed information
change of regis Details on type Application Start date of End date of Reasons for B
No tration of status change date/time status change status change Change before Change after Reason Cancellation State Cancel Submit
Application for a
Double major - 3 L L Withdrawal of B
[cancellation of t Within range i o application Submit

he completion]

- By clicking the Status Change Type link, you can search for and view details of such application and
the approval progress status of the application for the registration status change.

(3) Withdrawing the application
- Click the Withdraw Application link to withdraw the application for cancellation.

(4) Submission
- After completion of approval by the professors and the administrative department, you must submit the
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application through the system.

[Canceling the Completion of Application for an Interdisciplinary Major]
(1) Application
- You can view the details of the registration status change only when there are application details of the
interdisciplinary major applied for. Click the Cancel Completion link of the details you want to cancel.

change of regis Details on type Application Start date of End date of Reasons for B
tration of status change dateltime status change status change CNange before Change after Reason  cohcellation  State Cancel | Submit

No

Graduation from a

Application for a [T cancellation
1 ninterdisciplinar Tated deparimen 2 2 1 AR sy Complete of the comiple
t (interdisciplinary :
y major maior) tion

- After entering the reason(s) for canceling it, click the Apply button to complete the application for
cancellation of the completion.

Application for cancellation of the completion

Reason for " |
cancellation

| Application || Close |

- Click the Apply for Cancellation (Save) button [marked with No. 3] to complete the application for
cancellation thereof.

b 4

Your request for withdrawal is complete.
Print application form, obtain permission from department and professor in
charge, and submit it to the Academic Registrars Team.

(2) Detailed information

No change of regis Details on type Application Start date of End date of
tration of status change date/time status change status change

Reasons for

Change before Change after Reason Cancellation

State Cancel  Submit

Application for a
n interdisciplinar
1 ¥ major
[cancellation of t
he completion]

Graduation from a

fiiliated departmen M e Withdrawal of

t (interdisciplinary = b application
major)

Submit

- By clicking the Status Change Type link, you can search for and view details of such application and
the approval progress status of the application for the registration status change.

(3) Withdrawing the application
- Click the Withdraw Application link to withdraw the application for cancellation.

(4) Submission
- After completion of approval by the professors and the administrative department, you must submit the
application through the system.

[Canceling the Completion of Application for a Coursework Master’s
Degree]
(1) Application
- You can view the details of the registration status change only when there are application details of the
coursework master’s degree applied for. Click the Cancel Completion link of the details you want to cancel.

No change of regis Details on type Application Start date of End date of Reasons for

tration of status change dateftime status change status change Change before Change after Reason Cancellation State Cancel Submit
Application for Co| .. cancellation
3 c°“r5§t‘:‘r’“ M| rsework Masters| = et a1 ITLE R e Complete of the cample
Program tion

- After entering the reason(s) for canceling it, click the Apply button to complete the application for
cancellation of the completion.

72180



Application for cancellation of the completion

Reason for ” |
cancellation

| Application I Close |

- Click the Apply for Cancellation (Save) button [marked with No. 3] to complete the application for
cancellation thereof.

b 4

Your request for withdrawal is complete.
Print application form, obtain permission from department and professor in
charge, and submit it to the Academic Registrars Team.

(2) Detailed information

change of regis Details on type Application Start date of End date of

Reasons for State
tration of status change date/time status change status change

Cancellation Cancel  Submit

No Change before Change after Reason

Coursework Ma
1 ster
[cancellation of t
he completion]

- By clicking the Status Change Type link, you can search for and view details of such application and
the approval progress status of the application for the registration status change.

Application for Co | ., A »
ursework Master's _' LT T ﬂalmclirf;{iilnof Submit
Program op

(3) Withdrawing the application
- Click the Withdraw Application link to withdraw the application for cancellation.

(4) Submission
- After completion of approval by the professors and the administrative department, you must submit the
application through the system. In addition, you must print out the application and have it confirmed by the
person in charge.

End.
Full featured EPub generator
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Apply School Records Change

1. Menu
Academic Records > Apply School Records Change

2. authority
All students

3. Display and Explanation
[List of Academic Records Change - Name]
Change Type:[Name V|

# Renamed name Change application, please apply the [Apply school register change] menu.

I List of Academic Records Change

No Type Application date and time Reason State Process date and time Application Cancel Print

1 MName 2016M0M7 15:17:32 English name is spelled incorrectly written Processing Cancel application

[List of Academic Records Change - Sponsor/Householder]
Change Type : [ SponsorHouseholder V]

#* Renamed name Change application, please apply the [Apply school register change] menu.

I List of Academic Records Change

No Type Application date and time Reason State Process date and time Application Cancel Print
1 |Sponsor/Householder 2016M0M7 15:25:40 Address Change Request Processing Cancel application

1. Search conditions: When you are selecting, the details for your selection will be provided.
2. Type: When you are click of link, display the details and update is possible.
3. Application Cancel: If you click 'Cancel' to cancel the application history.
4. Print: If you click the "application' link, the application form can be output.
5. State
- Processing: Unapproved
- Complete: Final approval is completed.
- Cancel: The cancellation processing status

[New and Update-Name]

I Detail of Academic Records Change |+ New ||B Application(Save) |
PTE;iUU Mame(Korean) ZH_}H Name(First N\ame) Na Yecng Name(Last Name) Kang
Now MName{Korean) |%r =] Name(First Name) |Na Young Name{Last Name) |Kang

English name is spelled incorrectly written
Reason(*)

[New and Update-Sponsor/Hourseholder]
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I Detail of Academic Records Change |+ New ||B Application({Save) |

Name MaEEl Relationship T Phone 010-1234-1234
Previous
Zipcode/Address 13425 27| HA BT MW= 7o0 (Z20MHIZ D3y 111-111
5
ponsof Name [ | Relationship |:| Phone |
Now
Zipcode/Address (45099 ) 2rdenT 22o|z 22 |
Copy the Sponsor information 0
to Householder Information
Name Mzl Relationship = Phone 010-1234-1234
Previous
" N Zipcode/Address 1343z AJ| HEA B2 HTWE 700 (Z2l0WHHIZ IHE) 111-111
ouse
older Name [ | | Relationship [ | Phone |
Now
Zipcode/Address 48099 E) ErseqT o220z 22 |
Guardian Phone(?) [010-1234-1234 |
Rddress Change Reguest
Reason(*)

1. If you click [New], a window will be activated where you can enter details on your requested change.
2. Click 'Application(Save) and your application is complete.

2. If you have changed the information you wished to modify and then click ‘Application(Save)’, the
information in your application will be changed.

[Application Cancel]
Change Type :  SponsorHauseholder ]

# Renamed name Change application, please apply the [Apply school register change] menu

| List of Academic Records Change

No Type Application date and time Reason State Process date and time  Application Cancel Print

1 SponsorfHouseholder 2016M0M7 15:25:40 Address Change Reguest =¥ i application

y ~ (cancel ) application
2 HOIX] DAL =5

-

-~
|9| Do you want to cancel?
L * 4

L 23

1. Click 'Cancel‘ and your Cancel application is complete.

[Application Print]

1. Click 'application' and You can print out the application form.

Create iPhone web-based documentation
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Course Registration(Exceptions)

1. Purpose and Background of Course Registration(Exceptions)

The purpose of Course Registration(Exceptions) is to get approval from course professors through the
academic system for the courses

that cannot be registered or canceled by student due to exceeding quota, third-time retake, exceeding
maximum credits allowed per semester, etc.

2. Menu

Academic system > Class Enrolment > Course Registration(Exceptions)

3. Authority

Students in state of enrollment, leave of absence, before entrance
4. Display
[If not eligible for application]

If you are not a student in state of enroliment, leave of absence or before entrance, following message will
be displayed at the screen when you click the menu for application.

KAIST SHALA| AR (KAIST Academic System)

MU, T, FEAT SZUYS B S UBLCL

Only student in state of enrollment, Leave of absence, before entrance can register for classes.

[Look up for courses]

Look up for the courses to add/drop by the condition of department, course level, course type, Kor/Eng,
course code, course number, course title, instructor etc.

| ‘5 e Course Registration(Exceptions) (G, Inquiry
Department  [=== T T LY ~|  Courselevel  [ALL w|  Course Type [ALL v Language ALL v
Course Code | [2x)34 717 | Course No e MS211 Course Title Instructor I:]
Select COUrse Course  Course Course o ., Course Title AU LL:C Instuctor Eng. E9Y Lim.. Ch Class time Remarks Week
Type  Level No Code a - © 40
~  Major R MasterDo - 3 B B B L | o i
" equired clorate ™
- Major R MasterDo e T I [ B R
equired  clorate au - » s ol
Elective
MasterDo .
(Gra - Em [ | i = i i
ate) | clorate -
Elective
) | (Gradu MastarDo = = [E S m— e N : i

clorate

[Application for Course Registration(Exceptions)]

1. Select the course you wish apply for approval to add/drop from the courses you searched.
2. Select the [Application type].

3. Select the [Reason for Application].

4. Enter the information required for the application in [Other Information].

5. Click the [Confirm Request] button.
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Course Course

Course [:ml'sem

EdU i [Cla..

Select “pre  Level No | Code Course Title AU LL:IC o Instructor  Eng. g Class time
© MioRmE L o e s
O Majlllll;!l!'l'-" - —— e e . EEEEE W
aquire W m e -
Elactive
== 2 , ETTIrLTTEE ey g
O ('::flae-l;U — W k - heony E
Elective 5
0 (Grauuu_l" e = p e d cw [ =
| =L &= a

ata)

| selected Contents

Department Course Code Course No Course Title Course Type Sect.

[ = ma FrEpaaal = Beeg W -'.':-'!’

bl m—

Weak

o swm: 1

Instructor

—p g

Application Application - Other
== polication 4rondance limit ], ,n‘

# If you selected "Elc.” &t [Reason for application], you must enter the reason at [Other Information]
# In case of retake, please enter refake ' and information of the previous course record{year, semester, course code, secti
# For Research courses, you must enter “the number of applying credits™ at [Other Informaticn].

at [Oﬂ'lﬂ i Jll].

Confirm Request

[View Course Registration Approval Requested Course]

1. At the bottom of the screen, the list of the courses that have been requested for approval is displayed.

| Course Registration Approval Requested Course

App. Course Course Course = App. App. . . Instructor
No. Type Department Code Ho Sect, Type Course Title Date Reason Other information Confirm

Course R

1 egisiratio Sfes o e Bl e B el Emeaw EmE e sl lenmses nm 171 Wail

n

Course C "

2 ancel Rg toewew - = — --u_“-‘i"' N RN —— - Wait
gistration R -

Stail

Confinm Delete
Wail Delete
Wait Detete

[Cancellation of Course Registration Approval Requested Course]

1. If you click the "Delete" link for each course at the list of Course Registration Approval Requested

Course, the approval application for that course will be canceled.
The "Delete" link will not be active if all approvals have been completed.

| Course Registration Approval Requested Course

No. AP poooriment COUTSe Course o Course App.

Instructor

Stail

- App. ) .
Type Code  Ho Type Course Title Date Reason Other information "k confirm Delete

Course R

1 egisiratio Sfes o ["oe S | . B Rl eSS —— e m o Bl s mm 171 Wail Wail Delete

n

Course C e "

2 ancel Re S = = - ki o N RN —— - Wait Wait Delete
gistration R -

End.

Free HTML Help documentation generator
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Menstrual Leave Requests

1. Purpose and Background of Menstrual Leave Request

The purpose of the approved leave request is for female undergraduate students to submit a request via
the academic system to be excused from class due to menstrual pain for up to one day per month, once
per course per month, and four times per course per semester.

X One-year trial beginning in fall 2018

2. Menu

Class Enrolment > Menstrual Leave Request

3. authority

- Female students in an undergraduate program

4. Screen and Description

[For non-authorized users]
The message below will be displayed to students who are not female undergraduate students.

KAIST 2FALA| A (KAIST Academic System)

E&ELLIch MH|AE 0|8 = = AFEXIZt OFELILCH.

You are not authorized to use this service.

[Initial Screen]

To apply to the menstrual leave requests, read the personal information consent contents and click the
“OK” button to make sure your agreement.
If you're not agree to the consent contents, your requests would not be accepted.
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Personal Information Consent Form for Physiological L eave

@ Do vou agree to collection/use/provision of your personal information for physiclogical leave?

Department, student ID number, name, date of physiological leawve,
tems to be collected last modified date, relevant courses
Furpose of use Application for physiological leave and management thereof
Retention/use period of After application for physiological leave,
personal information yvour personal information will be kept for two semesters and be destroved.

# Consent to collection, use, etc, of personal information may be reiected: however, If vou do not agree, vour application for
phvsiological leave will not be accepted.

@ Consent to the processing of sensitive information
= In relation to the fact that my physiclogical leave application details are sensitive information, | have been informed of the
processing of personal information, fully understand and agree to it

@ | agree with all of the abowve,

Cies, | agree,
Mo, | do not agree.,

Confirm

[Notice Before Applying to the request]

After agreeing to personal information consent, read through the below and click the “OK” button.

Guidelines on Bequest for Approved | eave Due to Menstruation

1 Authorized Users : Female students in an undergraduate program
O For reqular semesters (spring and Fally only,

) Limited to once per month, once per course per month, and up to four times per course per sem ester
(Based on 90-minute session: 120-minute session for physical education)

# If the same course is held twice in a day as a regular class and a supplementary class, or as wo
consecutive 90-minute sessions (180 minutes in totaly, the leave request shall be approved only for 90
minutes,

# Reason for 90-minute limit: To prevent poar attendance
{ Request may be subm ithed via the KAIST Portal no laker than 2 a.m ., of the dav of class,
0 Request cannaot be submitted during the examination period, Students shall assume responsibility for any
disadvantages arising from absence, including negative consequences on grades caused by missing guizzes,
presentations, team activities, and in=class participation.

O Contact: Student Affairs Team 042)3E0-2163

OK

[View Request]
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1. Menstrual leave requests for the current academic semester and year shall be displayed.
2. Click the link in “Date Requested” to view course details at the bottom of the screen.

The link will not be active if the date of Menstrual leave has passed.
3. The course list for the current semester shall be displayed at the bottom of the screen.

I 2018 Spring Applications

1st nd
I Request Information
. Computer .
No Application Date ~ . ' Course Title

1 2018/06/30 Advanced English Listening

Application Date | 2018/06/30

Computer

No Code Course Title Sect.
i) Advanced English Listening

5 Humanity/Leadership lI<Young Leaders T
hursday Lecture =

3 General Physics |

4 Differential Equations and Applicafions

5 Signals and Systems

g Intreduction to Physical Electronics

7 Special Topics in Electronic Engineering |=

My Life and Career in EE | =
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Department

[New Request and Modification ]

Jrd

Department

Instructor

4th

Instructor Last modified date Delete

Jun 29 2013 10:20AM

Delete

+ New B Save

Instructor Email Assistant Email [::?t‘n:lte
L L = v
= = =
L] | LI ] I -m -

" e n wmw

1. Click the “New” button and enter the required information before clicking “Save.”
A confirmation e-mail will be sent to the instructor and teaching assistant.
2. To modify, click the link in “Date Menstrual leave Requested” and make the necessary changes before

clicking “Save.”

3. Date of leave, instructor’s e-mail, and teaching assistant’s e-mail are required fields.

[Delete]

1. Click the “Delete” link to cancel your leave request for a course to which a request was submitted.
The link will not be active if the date of Menstrual leave has passed.

End.
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